TOWN OF HARTFORD SELECTBOARD AGENDA
Tuesday, February 18, 2025, 6:00pm
Hartford Town Hall, 171 Bridge Street,
White River Junction, VT 05001
This meeting will be conducted in person at Town Hall
The meeting will also be available on Zoom https://zoom.us/j/549799933 - Please mute your microphone.
youtube.com/catv810 — click “live now”. If you are calling in from phone dial:

(415) 762-9988 Type in the Room ID: 549-799-933 followed by # Press # a second time and
Press *9 to raise your hand for public comment

L Call to Order the Selectboard Meeting (6:00)
Il Pledge of Allegiance (6:01)
Il Local Liquor Control Board: (6:02)
NEW: a.[Consider the New Application for Rachel Burge & Matthew Burge d/b/a
Honey Child, LLC. 139 Hillridge Rd, White River Jct., VT 05001. (1%, 3™ Class
Licenses)
IV. Local Cannabis Control Board: None
V. Order of Agenda (6:07
VL. Selectboard
1. Public Comment (6:08)
2. Selectboard Comments and Announcements (6:15)
3. Appointments (6:20)
a. [Consider the Appointment of Jasmine Hawkins to the Hartford Committee] on
Racial Equity and Inclusion (HCOREI) for a two year term beginning April 18, 2025
and ending April 17, 2027.
b. [Consider the Re-Appointment of Christopher Lowe to the Zoning Board of
Adjustment for a three year term beginning February 18, 2025 and ending
February 17, 2028.
c. [Consider the Re-Appointment of Steve Lagasse to the Zoning Board of Adjustment
for a three year term beginning February 18, 2025 and ending February 17, 2028.
d. [Consider the Re-Appoiniment of Alice Maleski o the Zoning Board of Adjustment
for a three year term beginning February 18, 2025 and ending February 17, 2028.
4. [Town Manager's Reporf (6:30)
Significant Activity Reports: https://www.hartford-vt.org/Archive.aspx?ADID=504
5. Board Report, Motions & Ordinances
a. [Conservation Commission Update] (6:35)
b. Bugbee Senior Center Architectural Feasibility Study] (6:40)
c. Green Heights Drive Housing - Review of Road Realignment and Water System
Agreements, and Initiate Hickory Ridge Road Realignment Proceedings (7:10)
Link: https://www.hartford-vt.org/DocumentCenter/View/12057/Green-Heights-
Drive-Housing-Packet
d. [VCDP Grant Application for Housing Project at 444 Sykes Mt. Avel. (7:40)
e. [Review and Approve Corrected Town Mileage Certificatg] (7:50)
f. [Designate Liaison to State Ethics Commission] (7:55)
g. [Designate Ethics Complaint Recipienf (8:00)
VII. Commission Reports (8:05)
VIIl. Consent Agenda (8:10)
Approve Payroll Ending: 2/15/2025
[Approve A/P Manifest of 2/14/2025 & 2/202025
[Approve Meeting Minutes of: 2/4/2023|
Future Meetings Approved: 2/24/2025 (Budget and Candidates Night); 2/25/2025;
3/1/2025 (Town and School District Meeting); 3/6/2025 (Organizational Meeting);
3/18/2025.
IX. Adjourn the Selectboard Meeting (8:15)

All Meetings of the Hartford Selectboard are open to the public. Persons who are seeking action by the
Selectboard are asked to submit their request and/or materials to the Selectboard Chair or Town Manager’s office
no later than 5pm on the Tuesday two weeks prior to the meeting date. Requests received after that date will be
addressed at the discretion of the Chair. Individuals wishing to address the board should do so during the Public
Comment period. Please Note: The Hartford Selectboard offers public viewing of meetings live at Town Hall, and
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TOWN OF HARTFORD
MUNICIPAL OFFICES
171 Bridge Street
White River Junction, Vermont 05001

Telephone: 802/295-9353 © Fax: 802/295-6382
website: www.hartford-vt.org
Serving the Villages of Hartford ¢ West Hartford ¢ White River Junction ® Wilder ¢ Quechee

HARTFORD LIQUOR/TOBACCO LICENSE-ADDITIONAL INFORMATION
All information must be completed (use a separate sheet, if needed)

Incomplete applications will cause delays in processing

Date:_'&/zﬂppucant(s): KheHEL Bur6E
HNatten, EunsE
Honey e i C
134 Hiwems RO, WE) , VT 0580
03 -GeT7-6377 Email I/"ml-\/%@' Aemtitigedy Telless aom

Doing Business As:

Business Address:

Telephone Number(s):

Other Contact Name(s), if applicable:

Please list below ALL licensees, managers, directors, owners, stockholders name & dates of birth
(DOB):

Name: 'P-ik'fh":li._— By LS DOB: G /"5/8/
Name: I ATt BulleE ‘poB:_7/22[ep
Name: DOB:

Name: DOB:

Name: DOB:

Name: DOB:

Page 1 of 2



Liquor/Tobacco License Violations for the past THREE Years (See Hartford Liquor Policyfor Details)
including violations taking place on licensee’s premises and/or charges against employee, etc.: If
unsure of violations, contact DLL and obtain your records of violations. If no violations, please

answer “None”.

NONE

Please list any other violations for the past THREE years any licensee, director, owner, stockholder
has been charged with(See Hartford Liquor Policy for Details). If no violations, please answer “None”.

NN

I/We certify, under pains and penalties of perjury, that the above information is true and complete, and
that if after execution of this record any such violations do occur, the Town of Hartford will be duly
notified. We acknowledge receipt of Hartford Liquor & Tobacco Control Policies & Procedures.

Q@M@W Ghol buger [

Licensee’s Signature Printed Name Date
A MATHEW Buiés if2e/25
K  — - ———
Li&iFsee’s Signature Printed Name Date
Licensee’s Signature Printed Name Date
Licensee's Signature Printed Name Date
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»~~ VERMONT

DEPARTMENT OF LIQUOR AND LOTTERY
DIVISION OF LIQUOR CONTROL

Application ID: DLL - Application - 51116
Application for: First Class Restaurant/Bar License
Category of Business:  First Class

Business/ Entity Information

Business/ Entity Name: Business ID:
Honey Child 0434004
Business Address: Entity Type:
PO Box 304,

Management Type if LLC:

Hartford, Vermont 05047
Member-managed

Phone:
(603) 667-6379

Email:
info@honeychildco.com

People Information

* Person:
Matthew Burge
Business Role: Email:
Business Principal info@honeychildco.com
Business Address: US Citizen?
PO Box 304,

Hartford, Vermont, 05047 Political Position

Name: Matthew Burge

Phone:
Office:
Jurisdiction:
Violations:
Violation ID Court/Traffic Bureau | Offense Date of Offense
® Person:

Rachel Burge

Business Role: Email:



Partner

Business Address:
PO Box 304,
Hartford, Vermont, 05047

Phone:
603-667-6379

Violations:

info@honeychildco.com

US Citizen?
Yes

Political Position
Name: Rachel Burge
Office:

Jurisdiction:

Violation ID

Court/Traffic Bureau

Offense Date of Offense

Location/ Premises Detail

Location Name:
139 Hillridge Rd

Location Address:
139 Hillridge Road,

Hartford, Vermont 05001

Local Jurisdiction/ Town Clerk:

Hartford

Do you lease this Premises:

Health License:
Food:15829
Lodging:

Vermont Tax Department:
MRT-11280408-001

Education Details

Student Name:

Mode of Training:

Foundational License (if applicable)

Training Completion Date:

Type of Training:

License Type:
Licensee Name:

Licensee Address:

Documents Attached

License Number:
License Status:
License Start Date:

License End Date:

|Name Document Type | Assosicated With

' D-22050 Operating Agreement Honey Child

'D-22051 Federal Employee Identification # Honey Child
D-22052 Health License Honey Child




!D-22053 Meals & Rooms Tax Certificate Honey Child

'D-22073 Lease or proof of ownership LN-033309
|D-22073 Lease or proof of ownership LN-033309
Payment and Acknowledgement
Signed by:
Mathew Burge State of Vermont / DLL Application Fee:
115.00

Date of Submission:
2025-01-17 20:08:59 State of Vermont / DLL Payment Status:

Local Application Fee: Local Control Payment Status:
115 faISB



~~~ VERMONT

DEPARTMENT OF LIQUOR AND LOTTERY
DIVISION OF LIQUOR CONTROL

Application ID: DLL - Application - 51123
Application for: Third Class Restaurant/Bar License
Category of Business:  Third Class

Business/ Entity Information

Business/ Entity Name: Business ID:
Honey Child 0434004
Business Address: Entity Type:
PO Box 304,

Management Type if LLC:

Hartford, Vermont 05047
Member-managed

Phone:
(603) 667-6379

Email:
info@honeychildco.com

People Information

® Person:
Matthew Burge
Business Role: Email:
Business Principal info@honeychildco.com
Business Address: US Citizen?
PO Box 304,
Hartford, Vermont, 05047 Political Position
Phone: Name: Matthew Burge
Office:
Jurisdiction:
Violations:
Violation ID Court/Traffic Bureau |Offense Date of Offense
® Person:

Rachel Burge

Business Role: Email:



Partner

Business Address:

PO Box 304,

Hartford, Vermont, 05047

Phone:

603-667-6379

Violations:

info@honeychildco.com

US Citizen?
Yes

Political Position
Name: Rachel Burge
Office:

Jurisdiction:

Violation ID

Court/Traffic Bureau

Offense Date of Offense

Location/ Premises Detail

Location Name:
139 Hillridge Rd

Location Address:
139 Hillridge Road,
Hartford, Vermont 05001

Local Jurisdiction/ Town Clerk:

Hartford

Do you lease this Premises:

Health License:
Food:15829
Lodging:

Vermont Tax Department:
MRT-11280408-001

Education Details

Student Name:

Mode of Training:

Foundational License (if applicable)

License Type:
Licensee Name:

Licensee Address:

Documents Attached

Training Completion Date:

Type of Training:

License Number:
License Status:
License Start Date:

License End Date:

‘Name Document Type Assosicated With

' D-22050 Operating Agreement Honey Child
D-22051 Federal Employee Identification # Honey Child

|D-22052 Health License Honey Child




'D-22053 Meals & Rooms Tax Certificate Honey Child

'D-22073 Lease or proof of ownership LN-033309
' D-22073 Lease or proof of ownership LN-033309
Payment and Acknowledgement
Signed by:
Matthew Burge State of Vermont / DLL Application Fee:
550.00

Date of Submission:
2025-01-17 21:01:13 State of Vermont / DLL Payment Status:

Local Application Fee: Local Control Payment Status:
0 false



STATE OF VERMONT - VERMONT DEPARTMENT OF HEALTH
COMMISSIONER OF HEALTH
License 1o Operate
1.D.# 13029 FIL: $260.00
LICENSE TYPE: CATERER - COMMERCIAL
EFFECTIVE DATE: 12/10/2024 EXPIRATION DATE: 12/10/2015
Ealemy Y. Mot 8 ocano: { S TR
mm;nlmmn 331A495) ] e e :
WHITE RIVER JUNCTION, VT 05001
LICENSEE NAME & ADDRESS:
HONEY CHILD LLC
PO BOX 304
HARTFORD, VT 05047




LEASE AGREEMENT
THIS LEASE AGREEMENT made and entered into this day by and between

. Matthew & Rachel Burge ("Owner") and
Honey Child LLC ("Tenant")

The rental property is located at: 139 Hillridge Rd

City: ____White River Junction State: VI Zip: ___0s001 .

(N ) — . The rent is due on the 1* day of the month beginning
on January 0l . Moveindalels: ___Jan 01, 2025 . Owner must send a
written notice of rent increase to Tenant a minimum of 90 days (3 full rental periods) prior to the effective date

Total initial monthly rent is $

of the rent increase either prior to the expiration of the initial term of the lease or at any time after the tenancy
has converted to @ month-to-month term. In all other locations, Owner must give Tenant a minimum of 60
days (2 full rental periods) written notice of any rent increase.

1. Term of Lease.

Initial term of lease. The initial term begins on: __Jan 1, 2025 . The initial term ends on:
_ lan1,2026 . Following the Initlal term, the lease will be renewed automatically on a
month-to-month basis until: (1) termination of the lease by the Owner in accordance with paragraph 6 or
upon a minimum of thirty {30) days written notice (one full rental period) if the Tenant has resided in the
apartment for two (2) years or less or sixty (60) days written notice {2 full rental periods) if the Tenant has
resided in the apartment for more than two (2) years by the Owner after the initial term for no cause; or (2)
termination of the lease by the Tenant in accordance with the lease; or (3) by mutual agreement during the
term of the lease.
2. Utilities and Appliances.

The Owner shall provide for or pay for the utilities and appliances as indicated below without any additional

charge to the Tenant.

Item

Heating/Propane
Electric

Waler

Sewer

Trash Collection
Range/Microwave
Refrigerator



<~ _VERMONT

DEPARTMENT OF LIQUOR AND LOTTERY

CERTIFICATE OF ACHIEVEMENT

AWARDED TO

Rachel Burge

FOR COMPLETING

1st Class Server Training Program 2024 (Final Exam)

COMPLETION DATE SCORE
March 23, 2024 95%




POLICE

TOWN OF HARTFORp

Hartford Police Department

Memo

To: Lisa O’Neil, Sherry West
From: Chief Gregory Sheldon
6. 8

Date: 1/30/2025

Re: Liquor Licenses

The following establishment and subsequent person(s) listed on the application have been
checked through the Hartford Spillman RMS system as well as the Vermont Spillman RMS
system. This check did not reveal any recent activity that would negatively impact their
respective application.

Honey Child LLC
139 Hillridge Road White River Jct Vt

Rachel Burge

Matthew Burge

Choose an item.



_S_L\Ierry West

Eem —_— = = T
From: Tom Peltier
Sent: Thursday, February 6, 2025 3:00 PM
To: info@honeychildco.com
Ce: Sherry West
Subject: Liquor License Inspection: Non-Jurisdictional

Good Afternoon,

The Hartford Fire Prevention Division has been in contact with Honey Child Company. We have determined
your mobile food operation is not a “public building” as defined in 20 V.S.A. Chapter 173§ 2730, therefor we
do not have jurisdiction over the premises. Please contact me if you have any questions regarding this subject.

Thank you,

Thomas Peltier

Fire Marshal

Hartford Fire Department

812 VA Cut Off Road,

White River Junction, VT. 05001
Phone (802)-295-3232

Cell (802)-299-7013

“Excellence in Service”

HARTFORD
FIRE DEPARTMENT

VERMONT

"WORKING Smoke Alarms, Carbon Monoxide Alarms and Sprinkler Systems Saves Lives"

Schedule Fire Inspections




DEPARTMENT OF LIQUOR AND LOTTERY
DIVISION OF LIQUOR CO

e




TOWN OF HARTFORD
PHOBRIDGE STREFT
Whate River Jct, VT 035001
N02-295.9353 (Tel ) R02-295.6382 (Fax)
PLEASE PRINT LEGIRLY DR TYPF

ADVISORY BOARD/COMMISSION APPLICATION

o - T,
bcation for _-{_iamvmmcnt;‘;br __se-appointment to _"H}}W S LemiphtKe gn
Lty m;_m.z“u._&.ﬁ- CEEL) -

L APPLICANT DATA:

Address _M,

Wolder, VT 050K Rl
Tclcphun: H{ume)#)(“’ﬂrk) I 1011"“
Emal Address: __
How loag have you been a Hartford resident? Almpsd 3 yenr s
Are you 8 registered voler? __{€) '

il EDUCATION:

High School: __glum buha;._é.éad (Decador o) Vear Graduased: 0
coucgc]:,___ﬁ.w;pm Jh&_m,gmy_ . Degrec Eamed: M;dr_i;mce
Course of Study: __M_‘Jhm____ Year 004
Collcgcl__MQJLM ﬁrm_,_ Degree Eamed: Uw*ﬂf Al
Course of Study.__ Hugd . (cmosion sad Prhauioe  Year: _ 015

1Il. WORK HISTORY:

Please list Employer name Dates of

& most recent first) Employment  Position held Job duties
: . ’ : afiriid




IV, FROFESSIONAL EXPERIENCE:

(I . o " 2 : &
& i you wore appointad o 2 board of commession whkich meet 1n the evenings. how many fghts a
month could you serve® Please provide days of the work which you are generally svaunlabic

‘“"'-&f- vlubtl‘-n;!.‘: fof evenmg mechings? ; G ey gaii o droa. Frog
- , i —‘!' _— J- ‘~¢u‘\hﬂ|
. G

¥ o ‘.W-i dﬂh‘t 10 senve o this m"'rﬁ board commussion, and what ski'ls Taning can you
contnbyte? Ee 2R ), T & x . o o o
= L P TR 2T N M

At el

d  What L1vic or soxial orgamzations ‘mc belonged 1o and wiu' povitions, dud you hal ar
R ¥ SIS I T 7 s R < L :_._._.u_._d__l_.ﬁf"_d_—s..d.‘ _._n....c. B i regnis
’ Yed by P AL S e il LA WP U..N_'.n._..‘_;._!.._....

L LN B

L & 5N .

ASEE PSS B LAaces S oTpNens
¢ U.'r-.a' da you perceive as arcas of need in the municipality which could 5¢ addressed by enther

the admunistration or one of the advisory i'xmds"tumm:ssms. i gl S gVt
I TR s 2t 2o - S El_u_.,? i Al i Wl et

Fhdi_ A Lt Sadianh o riidis ,_;_.._%:4 Lo gty e 0
..-.f).«.,.»_;.i._-..-z..‘.....»-ﬁ-.“.-—- —— e — R ——
I What maght some solutions be? L 2 ceigiy ; Cddriod ¢l et sather Jatsgrt
Al L bl alinndy st el Limeats gad 5.0 rva s rdon | Lo e 1ot
MM b, S f.-f'u f.'.;-.f‘ ,,,,, TR——— S

g O!hcr hubhanv'ml-'m!s- & S ,.....c.f....q: T N g N M aode ket
f 1< T8 SRV 3 ,,f_ﬁ._‘g;, ,._.Liuu B s 5T . e

i - et ——— VP ——

\ B REFERENCES: (Please list three)

e Ly o T s-=-—

Name ‘__'/"'L, & iv "fc” Telephone,

M )

/|
Neme Ml DAeilo o Telophone: _

DATE

Ao LETE a...‘...u_z__kkiv 8 T _J_ ' _..'.f s
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TOWN OF HARTFORD
171 BRIDGE STREET
White River Jet., VT 05001

802-295-9353 (Tel.) 802-295-6382 (Fax)
PLEASE PRINT LEGIBLY OR TYPE

ADVISORY BOARD/COMMISSION APPLICATION

Application for ___appointment(s) or X re-appointment to:__ZBA

L APPLICANT DATA:

Name: Christopher Lowe
Address: 77 Harry Gibbs St

Telephone: (Home) SENNS  (Work) (Other)
Email Address:
How long have you been a Hartford resident? __ 19 years

Are you a United States Citizen? yes Are you a registered voter? ___yes

II. EDUCATION:

High School: Year Graduated:

College 1: Tulane U Degree Earned: BS
Course of Study: Math Year:

College 2: Degree Earned:

Course of Study: Year:

III.  WORK HISTORY:

Please list Employer name Dates of
& address (most recent first) Employment  Position held Job duties
Galen Healthcare Solutions 12/24 Data Engineer/Ana;yst

Burlington, VT Present




IV.

PROFESSIONAL EXPERIENCE:

If you were appointed to a board or commission which meet in the evenings, how many nights a
month could you serve? Please provide days of the week which you are generally available.

Would you be available for evening meetings? Yes, when the board meets on
Wednesdays

Why do you desire to serve on this advisory board/commission, and what skills/training can you
contribute? 18 years on the ZBA

What are your past experiences in Municipal, State or Federal Government?

What civic or social organizations have belohgcd to and what positions did you hold?

What do you perceive as areas of need in the municipality which could be addressed by either
the administration or one of the advisory boards/commissions?

What might some solutions be?

Other hobbies/interests:

V.

Name: Steve Lagasse Telephone:

Name: Tom Franklin Telephone:

REFERENCES: (Please list three)

Telephone:

% M 02/05/2025

APPLICANTS SIGNATURE DATE




802-295-9353 (Tel.)

Docusign Envelope ID: 1F7480BC-C588-4676-A40B-7BBFA028B234

TOWN OF HARTFORD

171 BRIDGE STREET
White River Jet., VT 05001
802-295-6382 (Fax)

PLEASE PRINT LEGIBLY OR TYPE

ADVISORY BOARD/COMMISSION APPLICATION

Application for ___ appointment(s) or _X re-appointment to:

Zoning Board

L APPLICANT DATA:

Name: Steve Lagasse

Address: 145 Victory Circle

WRJ, VT 05001
Telephone: (Home) (Work) SaNNRRES (Other)
Email Address: __ i ——

How long have you been a Hartford resident?

29 years

Are you a United States Citizen? Yes Are you a registered voter? Yes

I EDUCATION:

High School: __Lebanon High School Year Graduated: 1977

College 1:__Holy Cross Degree Earned: BA

Course of Study:__Ehysics iy 1981

College 2: University of New Mexico Degree Earned: BS

Course of Study: Electrical Engineering Year: 1984

III. WORK HISTORY:

Please list Employer name Dates of :

& address (most recent first) Employment  Position held Job duties
Lagasse Appraisal 1993-present Owner Real property appraisal

Thompson Appraisal Co 1990-93 Appraiser Real property appraisal
Officer, USAF 1982-88 Captain Weather satellite enginee:
Johnson's Home Center 1976-1982 Hardware clerk




Docusign Envelope ID: 1F7480BC-C588-4676-A40B-7BBFA028B234

IV.  PROFESSIONAL EXPERIENCE:

a. If you were appointed to a board or commission which meet in the evenings, how many nights a

month could you serve? Please provide days of the week which you are generally available.
 Would you be available for evening meetings?
Wednesday evenings every 5 weeks is fine

b. Why do you desire to serve on this advisory board/commission, and what skills/training can you
contribute? Continue serving the community. I've been ZBA Chair for
the last 17 years

c. What are your past experiences in Municipal, State or Federal Government?
United States Air Force; volunteer on several Hartford committees:
3 Police Chief selection committees; New pool committee (2018);
Assessor selection panel (2020); New Town Library committee (2000)

d. Wgat civic or social organizations have belonged to and what positions did you hold?
one

e. What do you perceive as areas of need in the municipality which could be addressed by either
the administration or one of the advisory boards/commissions? __ Affordable housing

f. What might some solutions be?__Short term: Incentivize ADU construction;
Longer term: Incentivize affordable family housing: 2+ BRs

g. Other hobbies/interests: Golf Reading Home design

V. REFERENCES: (Please list three)

Jo-Ann Ells

Telephone: et -

Name: James Sturm Te]ephone:”
Name: Pete Libuda Telephone: __‘S—)

Name:

Eﬂoeuswd by:

Stephen C Lugasse

ABESSSECE215404... 2/11/2025
APPLICANTS SIGNATURE DATE




TOWN OF HARTFORD
171 BRIDGE STREET
White River Jet., VT 05001

802-295-9353 (Tel.) 802-295-6382 (Fax)
PLEASE PRINT LEGIBLY OR TYPE

ADVISORY BOARD/COMMISSION APPLICATION

Application for ___ appointment(s) or __re-appointment to: ZPA

L. APPLICANT DATA:

Name: _Alice maleski
Address: _Po Box 1440

Telephone: (Home) (Work) Other) oD
Email Address: (i

How long have you been a Hartford resident? _24

Are you a United States Citizen? _yes Are you a registered voter? _ves

BA
IL EDUCATION:

High School: _Rutgers prep Year Graduated:
College 1:_Douglass Degree Earned:
Course of Study: Year:

College 2:_Manhattan schaol of Music Degree Earned:
Course of Study:_mm Year:

III. WORK HISTORY:

Please list Employer name Dates of
& address (most recent first) Employment  Position held Job duties

2019 to present Music Director




IV.  PROFESSIONAL EXPERIENCE:

a. If you were appointed to a board or commission which meet in the evenings, how many nights a
month could you serve? Please provide days of the week which you are generally available.
Would you be available for evening meetings?

Yes...not Tuesdays
b. Why do you desire to serve on this advisory board/commission, and what skills/training can you

contribute? T help our commun with future planning to preserve the unique natureofit

c. What are your past experiences in Municipal, State or Federal Government?
Thi i

d. What civic or social organizations have belonged to and what positions did you hold?

_Fed of Diocesan liturgical comm: exec board

e. What do you perceive as areas of need in the municipality which could be addressed by either
the administration or one of the advisory boards/commissions?

_Better fiscal management of resources

f. What might some solutions be?

M T "

g. Other hobbies/interests:

Traveling

V. REFERENCES: (Please list three)

Name: _Steve | agasse Telephone: _ouu_
Name: _Devid Brown Telephone: [u——
Name: _Bev Charles Pawlowski Telephone: _[uuy

@V MHV(/"\ 2/4/25

APPLICANTS SIGNATURE DATE




Town Manager’s Report

February 18, 2025
Town Meeting Cycle

On Monday, February 24 at 7:00 pm, Budget & Candidates Night will take place at the High School
Auditorium. It will be broadcast on JAM.

On Saturday, March 1 at 10:00 am, the Town and School District Meeting will take place in the High
School’s gymnasium.

Police News

Lt. Commander Connie Kelley has accepted a promotion to serve as Hartford’s next Police Chief. She will
be sworn in on Monday, March 3 at 9:00 am, here in Room 1 of Town Hall. We thank Connie for her 26
years of service to the Hartford Police Department and to the Town of Hartford, and we wish her every
success as Hartford’s next Chief. A public welcoming ceremony will be scheduled soon, with details on a
venue, date and time to be announced.

On February 11, the current Chief and his Outreach Division conducted their first monthly Hartstat data
sharing meeting, at which there was a discussion of the fact that many calls for service have to do with
quality of life issues rather than crime. Data sharing will allow HPD and social service agencies to
collaborate to better address these issues, bringing the most appropriate tools to bear on issues in our
community such as homelessness, drug abuse and/or mental health. The next monthly meeting will take
place on March 11 at 8:00 am.

In the April/May timeframe, the HPD’s Outreach Division, now fully-staffed with its Lt. Commander and
several civilian members, will roll out its Community Coalition process, based on Chief Sheldon’s Rutland
Project VISION process, but tailored to local issues and circumstances. Let’s stay tuned for information
on this important step forward.

Clerical Workers Union

The new Town Clerical Worker’s Union has asked for an initial meeting with the Town, which will
hopefully take place during the week of February 24. Kristin Warner of AFSCME will lead the Union team
The Town’s team will include Town Manager John Haverstock, HR Director Paula Nulty, Parks &
Recreation Director Scott Hausler and Attorney Brian Monaghan, who has helped the Town negotiate
contracts with other unions.



Hartford Conservation
Commission

2024 - year in review
2025- what’s next



All volunteer positions filled

Chair — Katie Mann

Membe I'S Vice Chair - Michael Harris

Treasurer — Chris Beetham

1 Open position filled in October
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...In the Hartford
Town Forest

Forget 1o wear something bright?
)

Borrow a vest, then be
sure to return it.
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N atu ra l * January- prints in the snow & winter residents
e May - migrating birds

H iStO ry Wa lkS - led by Ted Levin



Every month!
2"d Saturdays @ 1pm
Led by Skylar Claud

Family Forest Frolics




Vernal Pool Walk

Partners

r VERMONT CENTER
:ECOSTUDIES




Story Walk in the Hartford Town Forest
The Lumberjack’s Beard — Duncan Beedie



Sustainable Forestry

 Public walks about timber harvest & sustainable
forestry

* Continued collaboration for Forest Management
Plan

* New Windsor County Forester- Dan Healey




Work in the
Woods

UPPER VALLEY
MOUNTAIN BIKE

HACTC N ASSOCIATION

* Game of Logging- Sawyer classes

* Continued cleanup of logged area

UVMBA

* Trails workdays- volunteers, tools
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Hartford Environmental Stewardship Mix & Mile
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* 12 local organizations
* Vermont Center for Ecostudies (VCE)
* Vermont Institute of Natural Sciences (VINS)
* Hartford Garden Friends
* Hartford Tree Board
* Hartford Climate Action Committee
* Hartford Salamander Team
* White River Partnership
* Upper Valley Land Trust
* Resilient Hartford
* Junction Arts & Medi (JAM)
* Upper Valley Food Co-op

Showcase of Hartford Projects

Opportunities for residents’ involvement
50+ attendees
2"d Annual — Next month!



te River School
Inator Garden
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2025 Events

 Friday, March 7t 6-7:30pm — 2"¥ Annual Environmental Stewardship
Mix & Mingle Bugbee Senior Center

« Saturday, March 8t — Family Forest Frolic 1-2pm

* April — TBD — Vernal Pool Walk

« Saturday, April 12t — Family Forest Frolic 1-2pm

» April = TBD - Wildflower Walk Manawaka Conservation Area, Wilder
« Saturday, May 3, 8am-12pm - Green Up Day

« Saturday, May 10" — Family Forest Frolic 1-2pm

« Saturday, May 17", 5am Migratory Bird Walk

« Saturday, June 7t, 9am-12pm National Trails Day & HTF Trails Day
« Saturday, June 14t — Family Forest Frolic 1-2pm

« Saturday, July 12t — Family Forest Frolic 1-2pm

« Saturday, August 91" — Family Forest Frolic 1-2pm

« Sunday, Sept. 7th, 9am-12pm- Source to Sea White River Cleanup
« Saturday, September 13" — Family Forest Frolic 1-2pm

« Saturday, October 11t — Family Forest Frolic 1-2pm

« Saturday, November 15" — Family Forest Frolic 1-2pm

« Saturday, December 13" — Family Forest Frolic 1-2pm




Executive Summary

The intent of this feasibility study is to provide a comprehensive guide for long term capital planning
of the Bugbee Senior Center facility’s building and grounds. We have been asked to create a plan
that prioritizes:

o Accessibility, preferably full compliance with ADA standards across the building and grounds

with attention to universal design for aging.

e Modernizing mechanical systems and decommissioning old equipment

¢ Reconfiguring the building to better reflect today’s uses.
This document and its supporting appendices (drawings and consultant assessments) offer options
to consider with next steps to include order of magnitude pricing comparisons.

This evaluation is a team effort and the result of collaboration with the following partners:
o Town of Hartford

Bugbee Senior Center — White River Council on Aging — Current tenant of the building

o Studio Nexus Architects and Planners, PC (SNAP)--providing team guidance and general
building, accessibility, and code reviews,

o Engineering Services of Vermont (ESV)— heating, ventilation, and air conditioning
(HVACQC), electrical, and plumbing analysis, and

o Waite Engineering & Design (WED)—structural and civil review and analysis

o Lifespan Design Studio (LDS)- Senior and adult community center planning and
architectural design

The consultants’ assessments identify in some detail building problems and deficiencies and analyze
their causes, implications, and solutions. However, the primary intent of the study is to provide a
comprehensive review of the building and site, with an eye to identifying significant deficiencies that
would impact the course of and budget for the renovation.

This document outlines 3 options for consideration that build upon one another.

Option A — the budget conscious approach
In this design option the focus is on the building infrastructure, code compliance (life safety and
accessibility), kitchen space and storage without any expansion of the building footprint.

Option B — improvements which require building footprint modifications (this option was not priced)
The design includes all work in option A and extends design options by improving the bathrooms
and enlarging the kitchen.

Option C — improvements that address all stated needs
This design improves circulation and flow for visitors, creates better options for bathroom layouts
and potential expansion of dining by creating a flexible conferencing space.

Option D — New Building

This design was developed in collaboration with Lifespan Design Studio through a programming and
planning process to account for current and future needs of the White River Council on Aging /
Bugbee Center.

All architectural options consider that the mechanical, electrical and plumbing deficiencies are

addressed as recommended by the engineering team. An Opinion of Probable Construction Cost
(OPCCQ) is provided for three of the design options.

Town of Hartford
Bugbee Senior Center Feasibility Study STU DIO N EXUS
ARCHITECTS+PLANNERS



Bugbee Opinion of Probable Construction Costs 2/12/2025

Energy Conservation Measures (ECM) - 2015

Total Cost
O&M #1 Low Cost Measures (light controls, t-stat setbacks, timers etc.) $1,382
ECM #1 Improve Kitchen (Replace cooking equipment) $16,727
ECM #2 Air Source Heat Pumps (Completed - need to adjust controls) $78,998
ECM #3 Improve Basement (Rigid insulation on inside) $5,208
ECM #4 Improve Windows/doors (New) $44,187
ECM #5 Spray Insulate Roof (Negative Net Present Value - Spray to R-60) $90,582
ECM #6 Improve Walls (Negative Net Present Value - add 2" rigid outside) $66,905
Subtotal $224,991
Escalation at 50% $112,496
Total $337,487
Option A Square feet $/sf
Architectural
1 Modify entry -remove existing doors/sidelights, modify existing, add
exterior canopy, provide automatic door openers 150 $500 $75,000
2 Address door clearances -modify wall and/or door location 140 $500 $70,000
3 Improve bathrooms -adjust entries for improved accessibility 100 $500 $50,000
4 Modify existing doorway for improved accessibility to kitchen 135 $500 $67,500
5 Increase storage in office administration area and adjacent to library 50 $500 $25,000
575 $287,500
Mechanical Electrical Plumbing
6 Supplemental baseboard electric heat to augment heat pumps, controls.
(Programming. Oil furnace and system at end of life) $30,000
7 Heat recovery unit with hot cold coils for fresh air $50,000
8 Revise kitchen exhaust away from combustibles $5,000
9 Replace gate valves for domestic water with ball valves $5,000
$90,000
Structural
10 Increase vent holes in overbuilt areas and remove parging at stairs $500
Site
11 Improve grade for accessibility - level add striping and signs $2,500
12 Site lighting 5 $2,500 $12,500
13 Paving and striping 2500 $10 $25,000
14 Landscaping - trim and add plants $15,000
$55,000
Subtotal of upper disciplines including Energy Conservation Measures $770,487
General conditions - Construction Manager $61,639
Soft costs - Design and engineering $77,049

Total Option A

$909,174



OptionC
Architectural

1 Modify entry and offices, new vestibule automatic openers
2 New kitchen additional and equipment layout
3 New relocated bathrooms - companion type
4 Remove rear entry and improve door clearances
less option Aimprovements
Subtotal
Mechanical Electrical Plumbing
Site
Subtotal

General conditions - Construction Manager
Soft costs - Design and engineering

Total Option C

Option D - New Building

Building expansion to accommodate program
Site and landscaping

General conditions - Construction Manager
Soft costs - Design and engineering

1227
932
677
127

2963

9108

$500
$500
$500
$500

$500

$613,500
$466,000
$338,500
$63,500
$1,481,500
$287,500
$1,194,000

$90,000
$55,000
$1,339,000

$107,120
$133,900

$1,580,020
$4,554,000
$100,000
$372,320

$910,800

$5,937,120



_— Meter Post

Considerations

e Relocate entry at the east window
e Trim landscape overgrowth

e Paint mural on building

— Transformer

Powerpole ———
Underground - /VOrt 1. Pedestrian and bus access is not
\ h ain nearby or readily accessible
2. Need to understand property lines to
\1 — State Sign property

determine expansion and site
improvement potential

Narrow parking aisle

Parking lot does not have lighting

\ /5 BN 5. Depression in the pavement causes a
Bulkhead —=x / : y " large puddle and icing

6. Wood retaining wall is deteriorating

Bl

ACUnit > [
Retaining
Wall
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Dumpster &
Recycling =
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Bugbee Senior Center Existing Site Plan - Deficiencies

Town of Hartford DszE) 2321
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dougs
Area Measurement
2,448 sf


The main entry is relocated to the
east side. The two entries along
main street are removed and the
courtyard includes an accessible
walkway to the loading area.

The parking lot is redesigned to
accommodate accessible parking
spaces and maximize parking,
while providing loading and a
dumpster enclosure zone near the
kitchen.

PROJECT
NORTH

Bugbee Senior Center Site Plan - Option C
Town of Hartford Dbs'z? -2
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PO Box 275, White River Junction VT 05001
802 275 5110 | www.studionexusarch.com




Lacks Projector ——

Non-Compliant for Egress — :-)aCk glf Slt/(l)r?:l‘ge TOGr N //"'“ - Eliminate this Entry
\ | urable Medical Goods \\‘
SN ! a— | I Ir =n I ! — '
e i — _—lT p— ‘ J e
D, N\ Fd A \
~ i Odd Space Between . Y . 7
Storage ' Bathrooms, Bathroom ' }
L\ Doors Open to the ol Office
Library L Fining Room Y] Storage L)
l] Activity Space =) Men Womfen 7 S
)
J JW Offlce
S Not e
Narrow Stair Needs ] Accessible Il
Railings; Both Sides. ¥ 1 Reception
Recommend Not Allowing 3 ‘ L N
Tenant to use Basement. - 0] _-LEJ
I = _
— n—mn Conference Room Il == P ),
[ Exercise Room ala 1 . , <\ <? f\ @ L L) |
] Lo Il \ \
. 1 e Y Y :
Better Storage for Janitor " 1 % % \é ’:‘J
r Weights, Difficult to Pick- i I = @; o '
Up off the Floor LS W 4 Dining Room r Office
Il = =
| - ==
Lacks Soundproofing T F——1 E_‘:H Hj _ = lj i J I—0—x
= == == \ "
) Some office space could be reallocated
AN to better meet the needs of the building
i 2 P‘l\j @ /> ) " Add one-on-one meeting space
( ) { ) \
N A\_ N \L Thermostat controls between offices do
vl Q/H@ o not function
AN
; AN
v ) = g ~._ Entry not accessible, visible, large enough or
[ —. y, \ ~ welcoming; bottlenecks and lines form outside
[ — during winter; needs auto door opener
General Notes . J N -
1. Windows: inefficient and leaky \\ St ) d lichti
2. Drafty/leaky - suggest a baseline blower door test along with targeted T —_ - Poor acoustics and lighting
improvements, suggest Efficiency VT to assist . ]
3. Roof new in the last few years o Kitchen | ~ Pantry/ T Door too narrow; bottleneck; coolers
4. Narrow doors, widen doors wherever possible, not just to meet ADA ° Mechanical for Meals On Wheels do not fit
minimum requirements
5. Ceiling tiles (old water damage etc.)
6. Lighting, dark in winter, high energy use o % El | i o Laclf of space and storage.
7. Mechanical, Electrical, Plumbing and structural need review ¥ ~————————— Designed for 10-15K meals/year,
8. Replace all door hardware with levers for knobs currently serves 30K
9

10. Consider elderly friendly furniture

. Lower counter heights at the serving area 6
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Bugbee Senior Center Existing Floor Plan - Deficiencies
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Library

Activity Space

Women A |

o~

7\
(6)

Storage f

[ Exercise Room

Janitor

Conference Room

Dining Room

Puzzle
Nook

Office

Reception /

4

Office

1. Modify entry - remove existing doors/sidelite's, modify
existing, add exterior canopy, provide automatic door
openers

Address door clearances - modify wall and/or door location
Improve bathrooms - adjust entries for improved accessibility
Modify existing doorway for improved accessibility to kitchen
Improve grade for accessibility

Increase storage in office administration area and adjacent to
library

ok wnN

Infrastructure Improvements:

A. Improve HVAC system controls

B. Wall section indicates envelope improvements

C. Update all lighting to LED's

D. Consider finish improvements for better acoustical
performance

E. Refer to feasibility study for mechanical, electrical, plumbing
and structural assessments and recommendations

STUDIO NEXUS

ARCHITECTS+PLANNERS

PO Box 275, White River Junction VT 05001
802 275 5110 vww.studionexusarch.com

Courtyard

Kitchen Vs L
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Bugbee Senior Center
Town of Hartford

Mechanical, Electrical, Plumbing Notes:

¢ Toilet room modification will require replacement and relocation of
an existing circuit breaker panelboard currently in the entry to the
Women'’s restroom.

¢ Modifications to the entries, kitchen and west end of the building for
door clearances will require modification and rework of electrical in
existing walls.

e Adding the wall in the pantry to divide out the Mech/Elect space will
require rework of some electrical to accommodate the new wall.

¢ Modifications to existing plumbing systems to accommodate new
toilet room layouts and entry revisions

WALLS

1 EXISTING WALL OR COMPONENT TO REMAIN,
UNLESS NOTED OTHERWISE

/1 NEW WALL OR COMPONENT

PROJECT
NORTH

First Floor Plan - Option A
SD-4

December 20, 2023
1ll = 10!_0“


dougs
Area Measurement
95 sf

dougs
Area Measurement
95 sf

dougs
Area Measurement
48 sf

dougs
Area Measurement
48 sf

dougs
Area Measurement
127 sf

dougs
Area Measurement
10 sf

dougs
Area Measurement
125 sf


SD-5

December 20, 2023

Option A Axonometric View

Bugbee Senior Center
Town of Hartford
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Library

Exercise Room

1. Modify entry - remove existing doors/sidelite's, modify existing, add

exterior canopy
2. Address door clearances - modify wall and/or door location
3. Improve bathrooms - create 4 single use bathrooms

4. Expand kitchen into a 10ft flat roof addition on the courtyard side of
the building; equipment location/type changes as needed; create

wall between existing mechanical/pantry
5. Improve grade for accessibility

6. Increase storage in office administration area and adjacent to library

Infrastructure Improvements:

A. Improve HVAC system controls

B. Wall section indicates envelope improvements

C. Update all lighting to LED's

D. Consider finish improvements for better acoustical
performance

E. Refer to feasibility study for mechanical, electrical, plumbing
and structural assessments and recommendations

STUDIO NEXUS

ARCHITECTS+PLANNERS

PO Box 275, White T

River Junction VT 0500
802 275 511

www.studionexusarch.com
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Bugbee Senior Center
Town of Hartford

I ! — /1‘
. « ©) |
Storage B3 A
Activity Space @ Storage _Office
3) \
6]
: Office ||
Reception P “
, \ 1 "
(=] =8 -0l
Conference Room Puzal
uzzle
Nook o ]
Janitor . i
@; Dining Room ﬂ Office
&
Courtyard ! 5 5
1 : , :
Mechanical, Electrical, Plumbing Notes:
] ¢ Toilet room modification will require replacement and relocation of an
(5 B ) existing circuit breaker panelboard currently in the entry to the Women’s
el . restroom.
— : ¢ Modifications to the entries, kitchen and west end of the building for door
u: ] \ I clearances will require modification and rework of electrical in existing walls.
(2) ¢ Adding the wall in the pantry to divide out the Mech/Elect space will require
‘ rework of some electrical to accommodate the new wall.
itch — : e New electrical will be required (power, lighting, equipment connections) in
Kitchen Pantry the kitchen addition.
L ¢ Modifications to existing gas, water and waste to accommodate new kitchen
— g layout.
i ¢ Modifications to existing plumbing systems to accommodate new toilet
S room layouts and entry revisions
_”ﬁ i Mech. © ¢ New exhaust systems for new toilet rooms.
 —— N

WALLS

—__1 EXISTING WALL OR COMPONENT TO REMAIN,

UNLESS NOTED OTHERWISE
/1 NEW WALL OR COMPONENT

PROJECT
NORTH

First Floor Plan - Option B
SD-6

December 20, 2023
1ll = 10!_0“
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Bugbee Senior Center Option B Axonometric View
SD-7

TOW n Of H a rtfo rd December 20, 2023
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A.

! — ! — | /’i'
P—— ||| — ) — ! a— ) — | \'——m —
(6)
k= 2|l ’ 2 3)
£ £|[g £ =
Library Storage 3 Activity Space HIE 3 Storage QOffice ]
//v .\\\_... I
Conference Room = é |
I H \1 i I
\\\\ n..\\ } :
1,227 sf L
7 W e — } |
< ] T ! I
B e .
J
[ . Puzzle ol
Exercise Room Nook
Janitor Dining Room P = Office
— @
Modify entry - remove existing doors/sidelites, create new to improve
access and welcoming feel; add exterior canopy Courtyard J Mechanical, Electrical, Plumbing Notes:
Address door clearances - modify wall and/or door location ¢ Modifications to the east wall of the kitchen will require modification
Increase storage in office administration area and adjacent to library J and rework of electrical in existing walls.
Improve bathrooms - create 4 single use bathrooms in old conference . ¢ Adding the wall in the pantry to divide out the Mech/Elect space will
room location; modify janitor room; create new info/display wall require rework of some New electrical will be required (power,
Expand kitchen into a 10ft flat roof addition on the courtyard side of the — — = 1 lighting, equipment connections) in the kitchen addition.
building; equipment location/type changes as needed; create wall LLliJ yau e Fairly major modifications will be required to accommodate the
between existing mechanical/pantry ' ) ' | renovation and new spaces proposed for the east and west ends of
Move conference room - new location to add flexibility to dining and S \ the building.
conferencing g ) ¢ Modifications to existing plumbing systems to accommodate new
Reconfigure administrative offices to improve primary circulation path Kitchen Pantry toilet rooms and removal of existing toilets as well as entry revisions.
Improve grade for accessibility 932 sf J ¢ New exhaust systems for new toilet rooms.
L ¢ Modifications to existing gas, water and waste to accommodate new
r kitchen layout.
Infrastructure Improvements: = e Renovations to existing HVAC to accommodate the revisions to the
Improve HVAC system controls @ | : Wﬁig@ B Mech © Office Area
Wall section indicates envelope improvements s
Update all lighting to LEDs [ y WALLS

B.
C.
D

Consider finish improvements for better acoustical
performance

Refer to feasibility study for mechanical, electrical, plumbing
and structural assessments and recommendations

STUDIO NEXUS

ARCHITECTS+PLANNERS
PO Box 275, White River Junction VT 05001

802 275 5110 www.studionexusarch.com

Bugbee Senior Center

Town of Hartford

1 EXISTING WALL OR COMPONENT TO REMAIN,
UNLESS NOTED OTHERWISE

/1 NEW WALL OR COMPONENT

PROJECT
NORTH

First Floor Plan - Option C
SD-8

December 20, 2023
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Area Measurement
127 sf

dougs
Area Measurement
677 sf

dougs
Area Measurement
932 sf

dougs
Area Measurement
1,227 sf


Bugbee Senior Center Option C Axonometric View
SD-9

TOW n Of H a rtfo rd December 20, 2023
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% _~ New entry w/ canopy

Air seal entire building using
AeroBarrier or similar product
MEP updates/controls
including new ERV

Existing Ceiling [ Spray foam existing roof
e and/or improve insulation
T at ceiling, target R-60,
maintain existing attic

\ ventilation

Proposed West Elevation - Option C

1/8"=1'-0" A\

I
il

Existing West Elevation
1/8" = 1| _ OII

STUDIO NEXUS

ARCHITECTS+PLANNERS

PO Box 275, White River Junction VT 05001
802 275 5110 | www.studionexusarch.com

Bugbee Senior Center
Town of Hartford

———— Improve lighting efficiency
throughout, change to LED's

~—— Replace existing windows
— and doors to meet energy
code, target U-.37 windows
and .68 entrance doors

Existing Slab _ _

I
Add 2" rigid insulation at
existing frost wall, target
R-10, cover with PVC
sheathing and drip cap
flashed into existing
siding

Wall Section Diagram
3/8" - 1! _ OII

Exterior Elevations

SD-10

December 20, 2023
As indicated



Kitchen Perspective

Bugbee Senior Center %
Town of Hartford Decgble:r)zo', 2025
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Bugbee Senior Center
Town of Hartford

Dining Room Perspective

SD-12

December 20, 2023



Dining Room Perspective

Bugbee Senior Center 1
Town of Hartford D13
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Bugbee Senior Center Page 1 of 4
Architectural Program for Basis of Design
Room/Space Name Activity Types Notes Adjacencies Study Study Size
Sq. Ft.
Vestibule Sliding automatic doors for There may be two 120 10 x 12
hands free access. The ‘main” entrances as
opening will be wide enough | currently exists.
for people to pass each
other coming and going
Lobby/Lounge Café, casual seating Small gathering areas may | At the front entrance 300 15" x 20°
exist elsewhere in the
building too
Large Multi-Purpose Lunch, large group Could be dividable. Needs 1,200 30’ x 40’
Room activities and gatherings, space for a speaker to
Bingo present. Window treatment
needed to control
daylighting.
Table and Chair Storage Preferably accessible from 150 10’ x 15’
both the large MP room and
the corridor
Classroom/Art Fiber Craft, Quilting, Two sinks for easy clean up. 616 22’ x 28’
Wreath making, Painting, | (Sinks to have clay traps?)
Educational and
presentations
Cards/Small Meeting Card class, Book club, Countertop with sink and 621 23 x 27
Room hand & Foot, Cribbage, cabinets above and below.
Mahjong, Bridge Closets for T&C storage
Conference Room Staff use, small group Countertop with sink and 256 16’ x 16’

meetings and discussion
groups

cabinets above and below.
Could also be the Library

space requiring a bit more
room for 2-3 bookshelves.

Lifespan Design Studio, LLC

November 12, 2024




Bugbee Senior Center Page 2 of 4
Architectural Program for Basis of Design
Room/Space Name Activity Types Notes Adjacencies Study Study Size
Sq. Ft.
Exercise/Dance Studio Chair yoga, yoga Fusion, Built-in benches & cubbies 1,250 28’ x 38.25’
with Storage Gentle Flow yoga, Into Tai | and closet for exercise
Chi, trad. Tai Chi, Cardio equipment and chairs: 15-
drumming 20. Could be used as
another activity space.
Consider appropriate
flooring if furniture may also
be used in this space.
Reception Signing in, phone More than a single In the Lobby near the 72 8x9
answering free-standing desk. A offices
second “My Senior Center”
sign-in station should be
provided for self check-in.
Director’s Office Desk and small table for Near the 150 10 x 15’
meeting Lobby/Lounge
Administrator’s Office Possibly provide with an Near the 100 10’ x 10°
operable window for privacy | Lobby/Lounge
when needed?
Social Worker’s Office Also to be used by the Near the 120 10 x 12
Nurse Lobby/Lounge
Program Coordinator’s Near the 120 10 x 12’
Office Lobby/Lounge
Future Office 120 10 x 12’
Open Office area For future needs 120 10 x 12’
Head Cook’s Office In or near the Kitchen 80 8 x10”

area

Lifespan Design Studio, LLC

November 12, 2024




Bugbee Senior Center Page 3 of 4
Architectural Program for Basis of Design
Room/Space Name Activity Types Notes Adjacencies Study Study Size
Sq. Ft.
Kitchen Staff and Drivers Touchdown Space for Provide dedicated space for | Near the Kitchen 144 12’ x 12’
Area staff and drivers. Kitchen Staff and Drivers 5-
6 drivers). Provide lockers
and clocking-in area.
Copy Room Small alcove for copier and | Near the Reception 48 6'x8
office supplies and Offices
Meeting Room Small meetings, primarily Near the Reception 100 10 x 10°
for staff use and Offices
Durable Medical Also stored in the Near the Near the 60 6’ x 10’
Equipment Storage Basement. Provide with a Reception and
pair of doors for ease of Offices for easy
access. access
Personal Services Room Counter top with hand sink Could be semi- 120 10 x 12
and base cabinet and built remote to allow for
in writing surface at desk privacy. Some
height waiting area should
be provided for when
services are being
offered to numerous
people on a
scheduled basis
Kitchen Large Multi-purpose 700 20’ X 35’
Room
Meals on Wheels work Work space and storage for | Near the Kitchen and
room Meals on Wheels exterior access
Janitor Storage of daily cleaning 56 8x7
products and a mop sink.
Chemical storage.

Lifespan Design Studio, LLC

November 12, 2024




Bugbee Senior Center Page 4 of 4
Architectural Program for Basis of Design
Room/Space Name Activity Types Notes Adjacencies Study Study Size
Sq. Ft.
General Storage This is storage for items and 80 8 x10
activities that need to be
regularly accessible rather
than what is stored in the
basement. PPE is also
stored.
Companion Restroom General note: 60 75 x8
Restrooms should be
positioned throughout
the building for easy
access for all
Group Restrooms — Men 163 9" x 19.16
Group Restrooms — 178 10’ x 19.16’

Women
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