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TOWN OF HARTFORD SELECTBOARD AGENDA
Tuesday, January 7, 2025, 6:00pm
Hartford Town Hall, 171 Bridge Street,

White River Junction, VT 05001

This meeting will be conducted in person at Town Hall
The meeting will also be available on Zoom https://zoom.us/j/549799933 - Please mute your microphone.
youtube.com/catv810 — click “live now”. If you are calling in from phone dial:
(415) 762-9988 Type in the Room ID: 549-799-933 followed by # Press # a second time and
Press *9 to raise your hand for public comment

Call to Order the Selectboard Meeting (6:00)
Pledge of Allegiance (6:01)
Local Liquor Control Board: None

Local Cannabis Control Board: [Consider the CCB renewal application #-0000105574 for
The Hidden Grove, LLC. (6:02)
Order of Agenda (6:05)

Selectboard
1. Public Comment (6:06)
2. Selectboard Comments and Announcements (6:15)
3. Appointments (6:25)
a. [Consider the Appointment of Cathy Geiger to the Hartford Energy Commission| for
a three year term beginning January 7, 2025 and ending January 6, 2028.
b. [Consider the Reappointment of John Haffner to the Committee on Housing and
Homelessness for a two year term beginning January 7, 2025 and ending January
6, 2027.
4. [Town Manager's Reporf (6:35)
Significant Activity Reports: https://www.hartford-vt.org/Archive.aspx?ADID=501
5. Board Report, Motions & Ordinances
a. Design Review Committee Update (6:40)
b. [Review Light Pole Banner Request (J.A.M.) (6:50)
c. [Continued Liquor Control Board Policy Discussion (7:00)
d
e
f.

. [Update on Installation of Level Three EV Chargers| (7:15)
. [Consider Amending Town’s Conflict of Interest Policy (7:25)
[Consider Adopting a Municipal Code of Ethics Investigation and Enforcement
Ordinance and Appoint Town Liaison and Complaint
Recipient (7:35)
Review and Approve Selectboard Calendar Cycles for 2025 (7:50)
Review and Approve L.O.T. Ballot Articleg (7:55)
Review and Approve Sales Tax Ballot Articlg] (8:05)
Ratify Provisional Approvals the Payment Manifes{ of 12/20/2024 & the Payment
Manifest of 12/26/2024 and the Check Register of 12/26/2024 (8:15)
k. [ADDED ITEM: Exception of Section 3.6 of the Purchasing Policy 4 Winter Rock
Salt
Commission Reports (8:20)
Consent Agenda (8:25)

Approve Payroll Ending: 1/4/2025

Approve A/P Manifest of: [1/3/2023 & 1/7/2025

Approve Meeting Minutes of: [12/10/2024L: 12/17/2025 & 12/19/2025

: 1/13/2025 (Info Night); 1/21/2025; 2/4/2025; 2/18/2025; 2/24/2025

(Budget and Candidates Night)
Adjourn the Selectboard Meeting (8:30)
All Meetings of the Hartford Selectboard are open to the public. Persons who are seeking action by the
Selectboard are asked to submit their request and/or materials to the Selectboard Chair or Town Manager’s office
no later than 5pm on the Tuesday two weeks prior to the meeting date. Requests received after that date will be
addressed at the discretion of the Chair. Individuals wishing to address the board should do so during the Public
Comment period. Please Note: The Hartford Selectboard offers public viewing of meetings live at Town Hall, and
additionally as a courtesy generally on YouTube, Channel 1085, and Zoom. If a member of the public has
technical difficulties accessing this meeting remotely, please alert us by emailing Selectboard@hartford-vt.org.
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TOWN OF HARTFORD
MUNICIPAL OFFICES

171 Bridge Street
White River Junction, Vermont 05001

Telephone: 802/295-9353 * Fax: 802/295-6382
website: www.hartford-vt.org

Serving the Villages of Hartford ¢ West Hartford @ White River Junction ¢ Wilder ¢ Quechee

TO:

FROM:

RE:

DATE:

Hartford Cannabis Control Commission
John Haverstock, Town Manager

'\‘\
Lisa O’Neil, Town Clerk, ,, "\
AL
C
CCB Application #5-000010551
The Hidden Grove LLC

December 17, 2024

Attached please find:

VT Cannabis Control Board (CCB) submitted application #5-000010551-Retailers Renewal
Application for Local Cannabis License-Town of Hartford- with additional documents provided by
applicant & Department Signature Pages labeled as follows:

Exhibit A: Fire Marshal

Exhibit B: Planning & Development
Exhibit C: Town Clerk

Exhibit D: Public Works

O O O O
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VT CCB: Application S-000010551 LCC Submission

From noreply@salesforce.com <noreply@salesforce.com>
on behalf of
VCCB Applications <ccb.applications@vermont.gov>

Date Fri 12/6/2024 3:07 PM

To  Paula Nulty <pnulty@hartford-vt.org>; Lisa O'Neil <loneil@hartford-vt.org>; John Haverstock
<jhaverstock@hartford-vt.org>

Cc  davesilberman@gmail.com <dave.silberman@gmail.com>

[EXTERNAL EMAIL: DO NOT CLICK on links or open attachments unless you are sure the content is safe.]

The Cannabis Control Board has received an application for licensure, S-000010551, Retailers Renewal, that
falls within the jurisdiction of your Local Control Commission. The Board's Guidance for
Municipalities explains applicable laws and procedures.

The Local Control Commission may request further information about the proposed cannabis establishment
directly from the applicant.

Business Legal Name and Registered: The Hidden Grove LLC Alternatives: The Hidden Grove LLC
Address: 230 South Main Street, White River Jct., VT 05001

Principals and Controlling Entities: Stephanie Waterman & Kendall Smith

Primary Contact’s email address: dave.silberman@gmail.com

Primary Contact’s phone number: (626) 864-2147

For this license type, the applicant is asked the following questions which may be relevant to your review:

* Do you comply with required inspections or permits from other state and local agencies (for
example, certificates of occupancy)?
o Yes

e s your proposed Cannabis Establishment project in a public building?
o Yes

All applicants are required to comply with Division of Fire Safety (DFS) requirements. The CCB documents
compliance a non-jurisdictional letter or fire safety inspection report.

When your Local Control Commission has acted on the license, please share minutes recording the action by
emailing CCB.Applications@vermont.gov

Thank you,



Cannabis Control Board

For assistance, contact: (802) 828-1010
CCB.Applications@vermont.gov



Application for Local Cannabis License
Town of Hartford

On Jul?' 1.2, 2022, the Hartford Selectboard adopted a resolution cstablishing a local Cannabis Control
Commission (CCC) to provide local licenses for cannabis operations.  The Selectboard will act as the
CCC and provide licenses, including any necessary conditions for parties interested in operating in the
Town of Hartford. The following application information is required for review and approval by the CCC
prior to commencing operation. Failure to receive approval and licensing from the CCC may result in a
notice of violation, including applicable fines.

1. Applicant Information

Name: ’ﬂ’\{/ 'H\ d(lbﬂ @Hf\)\/‘(/ LI/C/

Doing Business As:

Mailing Address: i%o QM Mluh S‘)Ll WRTI \/j/ OSOU |

Telephone

Number: 8/DL/ 28/'/L?(X/L/
pmait JTEphenie @ whiterVygrmvpn. con

2. Owner/Agent Contact Information

Name: J)?L'e/’ﬂ/'/wﬂl\ﬁ M/MOI/}MCm
Mailing Address: 75 %Mﬁhf()n 7/1’"‘//1 W/ /QJ-, l/ 0500/
Telephone

Number: 002 - 299 - 9Y2F
Email: ()\@WI{@ M//’N;)'\" WVM?WV\Q«”M( ¥4)9%)

3. Property address where use will occur in the Town

2%0 St Main JF, WRT VI 5500

Cannabis Control Commission
Local License Application - 2022 ‘ Page1of4



4. Licensing Information

Type of License Requested (check all that apply)

Li Ty . Tier Date A[)plié(i‘}.n“r“ |
1eense ~ype (if applicable) State Permit ~ Number (if Issued)

[] Outdoor |
Cultivation* J

1

[] | Indoor Cultivation* J
l,

[] | Mixed Cultivation*

A | Retai Rencwnd— 12)4)) |RTLR 9079

[] | Manufacturing*

[1 | Testing

[1 | Wholesale
Note: * Requires indication of tier. For more information on tiers, visit www.ccb.vermont.cov

5. Local Compliance Information
[ Compliance Questions Answer |
[ Land Use !
Has the Hartford Zoning Administrator (ZOA) been contacted 7eS ’
regarding your proposed use? 7 : .'
Has the ZOA determined if the use is permitted in the location LS ?
ou have identified? Vl |
If yes, has the ZOA determined if a new zoning permit i 3
required? Vo Pe /m”L I"f’q‘ |
If a zoning permit is required, what is the date the complete /V / 13-
application was accepted for review?
Has the zoning permit been issued? If so, what is the effective 4
date. N / 4
Water and/or Wastewater
Is an allocation for Town water and/or wastewater being
requested? /VD
If yes, how many gallons per day have been requested? N / "
Has an allocation been granted? If so, please attach approval
for allocation. P A/ / i

Cannahic Fantral Cammaic-iae



6. Acknowledgement & Signature

I acknowledge and understand that this application for a local cannabis license (or licenses) is
independent of any approvals issued by the State of Vermont's Cannabis Control Board. ] Surther
acknowledge that any license(s), if granted, will expire one year from the date the State ﬁnal:zg.s' C{nd
issues the license after approval by the Hartford Cannabis Control Commission and a new applzca!zofq
will be required for renewal. Iagree to comply with any conditions included with approval of a cannabis
license issued by the Town of Hartford and understand t failure 1o comply with any identified conditions
may result in revocation of this license, including any applicable penalties or fines associated with the

violation of conditions.

Signature /ﬂgﬁ%///m Date / Z/ /, / 2.

Printed Name (/ZZ’WW/‘\P WMWM

Return completed applications to the Town Clerk at 171 Bridge Street White River Junction, VT 05001
for processing.

Official Use Only — Do Not Write Below This Line

Department Sign Offs

Building Code/Fire
Prevention: Town Clerk:

Planning &
Development: Public Works:

Cannabis Control Commission Review

License/Application #: Date of CCC Meeting:

Action by CCC: Date Follow-up sent:

Cannabis Control Commission
Local License Application - 2022 Page3 of 4
0
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6. Acknowlcdgement & Signature

I acknowledge and understand that this application for a local cannabis license (or licenses) is
independent of any approvals issued by the State of Vermont's Cannabis Control Board, I Jurther
acknowledge that any license(s), if granted, will expire one year from the date the State ﬁna[:z'as c{nd
issues the license after approval by the Hartford Cannabis Control Commission and a new applxca!m.n
will be required for renewal. Iagree to comply with any conditions included with approval of a cannabis
license issued by the Town of Hartford and understand t failure to comply with any identified conditions
may result in revocation of this license, including any applicable penaltics or fines associated with the

violation of conditions.

Signature /W/v//m Date / 2—/ /4@7

Printed Name (/) W/lﬂbﬂ/‘? M/ W (L27

7

Return completed applications to the Town Clerk at 171 Bridge Street White River Junction, VT 05001
Jor processing.

Official Use Only — Do Not Write Below Tlis Line

Department Sign Offs

Building Code/Fi
PrcventioﬁN Town Clerk:
Planning &

Development: Public Works:

Cannabis Control Commission Review

License/Application #: Date of CCC Meeting:

Action by CCC: Date Follow-up sent:

Cannabis Control Commission
Local License Application - 2022 Page3 of 4
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6. Acknowledgement & Signature

I acknowledge and understand that this application for a local cannabis license (or licenses) is
independent of any approvals issued by the State of Vermont's Cannabis Control Board. [ further
acknowledge that any license(s), if granted, will expire one year from the date the State finalizes ({nc/
issues the license afier approval by the Hartford Cannabis Control Commission and a new application
will be required for renewal. Iagree to comply with any conditions included with approval of u cannabis
license issued by the Town of Hartford and understand t failure o comply with any identified conditions
may result in revocation of this license, including any applicable penalties or fines associated with the

violation of conditions.

Signature //%7%7///% Date / Z/ / /9,/ 2Y

Printed Name L/)W/lﬂm/‘ia M/WWM

7

Return completed applications to the Town Clerk at 171 Bridge Street White River Junction, VT 05001
Jor processing. '

Official Use Only — Do Not Write Below This Line

Department Sign Offs

Building Code/Fire
Prevention: Town Clerk:
?) 7
Planning &
Development: < cﬁa(ﬂh E\\q Public Works:
(2-10- 2.4

Cannabis Control Commission Review

License/Application #: Date of CCC Meeting:

Action by CCC: Date Follow-up sent:

Cannabis Control Commission
Local License Application - 2022 Page3 of 4
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6. Acknowledgement & Signature

I acknowledge and understand that this application for a local cannabis license (or licenses) is
independent of any approvals issued by the State of Vermont’s Cannabis Control Board. l further
acknowledge that any license(s), if granted, will expire one year from the date the State ﬁnallzg.s qnd
issues the license after approval by the Hartford Cannabis Conirol Commission and a new appltcalm'n
will be required for renewal. Iagree to comply with any conditions included with approval of a cannabis
license issued by the Town of Hartford and understand t failure to comply with any identified conditions
may result in revocation of this license, including any applicable penalties or fines associated with the

violation of conditions.

Sianature /%;)70%/7/////% Date / Z/ /07/ 2Y

Printed Name (ﬁ WW/\“ M/ﬁz/fﬂkm

Return completed applications to the Town Clerk at 171 Bridge Street White River Junction, VT 05001
Jor processing.

Official Use Only — Do Not Write Below This Line

Department Sign Offs

Building Code/Fire / o - _\\~ X QJ
Town Clerk: ‘%/‘-d-ab 8/ M )

Prevention:

Planning &
Development: Public Works:

Cannabis Control Commission Review

License/Application #: Date of CCC Meeting:

Action by CCC: Date Follow-up sent:

Cannabis Control Commission
Local License Application - 2022 Page 3 of 4
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6. Acknowledgement & Sipnature

I acknowledge and understand that this application for a Iaca/. c:1/1nc{bﬂs‘ license (or'd/lcelnses{h is
independent of any appravals issued by the State of Vermont's Cannabis Control Board. ! Sur er/
acknowledge that any license(s), if granted, will expire one year from Ihe. a’c.ue the State fina 17.as an
issues the license after approval by the Hartford Cannabis Conirol Commr.s'.s'llan and a new app zcauba’n
will be required for renewal. Iagree to comply with any conditions included jmlh apgrovql ofu cagfzg m.
license issued by the Town of Hartford and understand t failure to compl, y wilh any ldenlﬁed con ‘mo;u
may result in revocation of this license, including any applicable penalties or fines associated with the

violation of conditions.

Signature /%%///MC Date  / Z/ /0//"/7
Printed Name (/) 11(77@/7/‘1” W&(//‘l’ﬁ%&(/}

Return completed applications to the Town Clerk at 171 Bridge Street Wihite River Junction, VT 05001
Jor processing. .

Official Use Only — Do Not Write Below This Line

Department Sign Offs

Building Code/Fire
Prevention: Town Clerk:
Planning &
Development: Public Works: B

Cannabis Control Commission Review

License/Application #: Date of CCC Meeting:

Action by CCC: Date Follow-up sent:

Cannabis Control Commission
Local License Application - 2022 Page3of g
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TOWN OF HARTFORD
171 BRIDGE STREET
White River Jet., VT 05001

802-295-9353 (Tel.)  802-295-6382 (Fax)
PLEASE PRINT LEGIBLY OR TYPE

ADVISORY BOARD/COMMISSION APPLICATION

Application for ___appointment(s) or X re-appointment to:_Hartford Energy Commission

I. APPLICANT DATA:

Name: Cathy Geiger

Address: 323 Clifford Road
WRIJ, VT 05001 (West Hartford)

Telephone: (Home) (GENENEND v\ (NS (Other) ‘it
Email Address: _ G

How long have you been a Hartford resident? __ 22 Years

Are you a United States Citizen? __Yes Are you a registered voter? Yes, Independent

IL. EDUCATION: (See Attached Short Bio)

High School: Year Graduated:
College 1: Degree Earned:
Course of Study: Year:

College 2: Degree Earned:
Course of Study: Year:

III. WORK HISTORY: (See Attached Short Bio)

Please list Employer name Dates of
& address (most recent first) Employment  Position held Job duties




IV.  PROFESSIONAL EXPERIENCE:

a. If you were appointed to a board or commission which meet in the evenings, how many nights a
month could you serve? Please provide days of the week which you are generally available.
Would you be available for evening meetings?
Yes on Thursdays at Spm but need to leave by 6:15 pm for another function.

b. Why do you desire to serve on this advisory board/commission, and what skills/training can you
contribute? From 2017-2019, I served on the Energy Commission. I had to change jobs and build up

some new skills, so I needed to step down but left having told the commission that I will try to rejoin once

things settle down. Relevant training: environmental engineer. Relevant skills: support/service personality

c. What are your past experiences in Municipal, State or Federal Government?
Currently collaborating with the CDC, NAACCR, and NPCR on state-to-national cancer data management
under a NH State Contract. At the municipal level as a board member of Mascoma Sailing, support park
development and recreation including the recent Mascoma Lakeside Park renovations.

d. What civic or social organizations have belonged to and what positions did you hold?
Currently Science Chair Mount Washington Observatory and Treasurer of Mascoma Sailing Club, and '

in past vears Our Savior Lutheran Church Green Team

e. What do you perceive as areas of need in the municipality which could be addressed by either
the administration or one of the advisory boards/commissions? In 2024, Earth - for the first time -

crossed the 1.5 degC Climate Threshold. Local conditions including warmer temperatures and changes in

weather patterns continue to impact roads, bridges, homes, electric grids, and community resiliency.

f. What might some solutions be? Fact-based storytelling is an integral part of community trust and
resiliency. One of the areas that I really appreciated when serving last on the Energy Commission was an
empbhasis on clear fact-based communication that everyone in the community can understand and relate to.
I wish to participate again in this capacity leveraging my skills as an educator, engineer, and communicator
g. Other hobbies/interests:
Low-impact outdoor activities (gardening, camping, non-motorized boating, e-biking), tai chi, music

V. REFERENCES: (Please list three)

Name: Jay Broccolo (Mt. Wash. Obs. Summit Director) Telephone: [

M. Scot Zens (Research Scientist, Geisel, Dartmouth) Telephone: ]

Name:

Name: Bob Wohlfort (Church Green Team) Telephone: SO

Qiﬁfﬁg’?@ )es : Q‘h‘;@? 08-Dec-2024

APPLICANTS SIGNATURE DATE




Cathy Geiger Oct 2024

L:l. Employment History |

2017 - current, Affiliate Research Professor, University of Delaware, promoting experiential opportunities and
training in extreme weather and polar science with the Mount Washington Observatory

2019 - current, Data Manager, NH State Cancer Registry including nationwide working groups under CDC/NAACCR,
Dartmouth College, Geisel School of Medicine

2017 - 2019, Associate Clinical Research Coordinator, Norris Cotton Cancer Center, Dartmouth College, Geisel
School of Medicine Hanover, NH

2007 — 2016, Research Faculty, Geography, UD, Newark, DE
Funding and advising students for international collaborative research through large data management
process studies in polar/climate topics.

2003 - 2006, Research Geophysicist, ERDC/USACRREL, Hanover, NH
Process engineering, data management, and complex systems analysis for nationally funded civilian and
defense projects.

1998 - 2002, Research Scientist. Geography, University of Delaware (UD), Newark, DE
Large data management projects involving telemetry and satellite remote sensing data products.

1997 — 1998, UTSA Postdoctoral Fellow, NASA/Goddard, Greenbelt, MD
Planetary data management, signal processing, and global climate assessment via numerical ice-ocean process
models and satellite remote sensing analysis.

1997 Production/Process Engineer (FDA 510K), Medical Media Systems - Now M2S, Lebanon, NH
Manufacturing operations and upgrading of production facility of a medical 3-D surgical imaging product
through FDA 510K approval and market introduction.

1990 - 1996, Research Assistant, Thayer School of Engineering, Dartmouth College, Hanover, NH
Data management, integration, and analysis of satellite and in-situ drifter data to evaluate and improve the
physics of evolving sea ice numerical models. Funded by US Office of Naval Research

1985 - 1990, Scientific Assistant, Nansen Remote Sensing Center, Bergen, Norway
Hydrographic data management and reporting of seven international oceanographic research cruises. Funded
through US Office of Naval Research

1983 - 1985, Technical Biological Assistant, Brookhaven National Laboratory (BNL), NY
Zooplankton biomass quantification and data processing

| 2. Professional Skills | 40 years |

Professional emphasis in complex data systems as a skilled data analyst and process engineer. Within this focus, the
following skill set is leveraged: comprehensive knowledge of applied mathematics (statistics, hypothesis testing,
numerical methods) with specialized knowledge in process engineering and project logistics/planning — Safety First.
Developer of several creative, innovative, and alternative approaches in research and education. Field work includes
one ice camp (Pl), one student exercise with USNA (PI), and 9 high-latitude research-vessel projects {participant).
Sponsor/mentor of 17 undergraduate and graduate students in guided thesis topics. Developer of short YouTube
educational films and promotion of accurate and fact-based communication.

| 3. Professional Preparation |
1996, Ph.D., Engineering, Thayer School, Dartmouth College, New Hampshire {NH), USA

1990, Cand. scient., Polar Oceanography, University of Bergen, Bergen, Norway

1988, Cand. mag., Mathematics & Oceanography, University of Bergen, Bergen, Norway

1985, BS, Marine Science/Biology {Magna cum Laude), Southampton College, New York, USA

| 4. Relevant Efforts and Accomplishments

2015 - Present, Mount Washington Observatory (MWO) Science Committee, Chair since August 2022
1998 — Present, International lce Chart Working Group (IICWG), guest scientist on executive committee
2012 — Present, Community work through Mascoma Sailing Club/Women-Can-Sail




TOWN OF HARTFORD
171 BRIDGE STREET
White River Jet., VT 05001

802-295-9353 (Tel.)  802-295-6382 (Fax)
PLEASE PRINTLEGIBLY OR TYPE

ADVISORY BOARD/COMMISSION APPLICATION

Application for ___appointment(s) or _X_re-appointment to: Committee on Housing & Homelessness.

L APPLICANT DATA:

Name: dJohn Haffner
Address: 90 Gifford Rd. White River Junction, VT 05001

Telephone: (Home)_“diuiulatigs (Work) GMEENEER (Other)
Email Address: _uilihiiiilioiasnnitomy

How long have you been a Hartford resident? 2.5 Years

Are you a registered voter? __Yes

II. EDUCATION:

High School: Washington High School; Sioux Falls, SD Year Graduated: 2004

College 1: University of California, Davis Degree Earned: Masters (M.S.)

Course of Study: Community Development Year: 2013

College 2: Queen’s University; Kingston, Ontario Degree Earned: Doctorate

Course of Study: Geography and Planning Year: _ 2021

III. WORK HISTORY:

Please list Employer name Dates of

& address (most recent first Employment  Position held Job duties
ploy

W ommunities - T onops St Dec 2021 - Present Program Manager

Convene meetings and events related to housing and transportation. Build partnerships and networks to
address regional housing and transportation needs. Connect stakeholders with housing and transportation
technical ist

03/10/2020



IV.  PROFESSIONAL EXPERIENCE:

a. If you were appointed to a board or commission which meet in the evenings, how many nights a
month could you serve? Please provide days of the week which you are generally available.
Would you be available for evening meetings?

I can meet during the evenings. | do have young children so | like to limit evening meetings to no more
than once a week.

b. Why do you desire to serve on this advisory board/commission, and what skills/training can you

contribute?
I've acquired skills and training through professional experience with Vital Communities and my education in
community development and urban planning.

¢. What are your past experiences in Municipal, State or Federal Government?

Hd VE i d ’ 21N g 0 ne e allé g g 1" i 1 d
Communities. | have also worked in community media in California where | filmed local government meetings,
so | am quite familiar with the structure of local government

d. What civic or social organizations have belonged to and what positions did you hold?

While in graduate school | was on a number of boards and committees. | was a board member for the
Queen’s Grad Club in Kingston, Ontario. | also served as chair of the Graduate Student Council. | also previously

volunteered on community media projects asa video editor and filmmaker.

e. What do you perceive as areas of need in the municipality which could be addressed by either
the administration or one of the advisory boards/commissions?

One of the things that interests me about local government is how much influence municipalities have
in shaping land use planning. The built environment is always changing at the local level and there are so
many infrastructural needs in Hartford related to housing, transportation, public works, etc. that require a

collectl\\i?hvision. dvisory bi)ar,ds s%ch as this one play such an important part in that vision.
f. at mig s be?

t some'so

ution

and modular buildin

g. Other hobbies/interests:
Woodworking. Biking. Hiking. Reading.

V. REFERENCES: (Please list three)

. . S0eRgiuSiituen

Name; __Sarah Jackson Telephone:
Meghan Butts

Name g Telephone:

. . SlleliiaRON
Name: _ Allan Reetz Telephone:

12/12/2024

APPLICANTS SIGNATURE DATE

03/10/2020



Town Manager’s Report

January 7, 2025
Police Chief Resignation

| am very sorry to report the recent resignation of Hartford Police Chief Greg Sheldon, which will become
effective on Friday, February 28, 2025. We wish Chief Sheldon all the best in his future endeavors. The
Town Manager and HR Director will be working to recruit a replacement and, in the short-term, an
Acting Chief.

Budget Update

The Selectboard approved a FY2026 General Fund budget at its December 19 Wrap Up budget session
number 3. At the January 21 meeting, the Selectboard will vote to adopt an updated version, which will
factor in any additional petitions for social service organization funding which have been received.

Thanks to all of the Town Department Heads for their hard work to bring expenses into line with
available revenues in order to minimize the impact on Hartford’s taxpayers. In particular, thanks to
Finance Director Gail Ostrout for her tireless efforts to oversee this process.

Tonight, | am hopeful that the Selectboard will approve ballot language for (a) two Local Option Tax
articles and (b) a Local Option Sales Tax article. This will help the Town begin explaining those initiatives
to Hartford residents and voters.

Town Meeting Cycle

On Thursday, December 19, the Town Manager, HR Director and Town Clerk met with School District
Superintendent Caty Sutton and other School District personnel to discuss the Town’s Town Meeting
Cycle of Events and to collaborate on logistical preparations for such events.

Tax Sale Update

On Thursday, December 19, the Town Manager and his Administrative Assistant met with the Town'’s tax
sale attorney in an effort to jump-start that process here in Hartford following State legislative changes
to the process.

Town Manager Absence

The Town Manager will be out of the office on January 15, 16 and 17 and returning the day after the
January 20 Martin Luther King holiday, in order to attend the January 21 Selectboard meeting.



John Haverstock / / 1/ 245 5, b,

From: Cedar O'Dowd <cedar@uvjam.org>

Sent: Wednesday, December 18, 2024 12:08 PM
To: John Haverstock

Subject: Re: Light Pole Banner Request
Attachments: JAMWRIF Lightpole banner application .pdf

[EXTERNAL EMAIL: DO NOT CLICK on links or open attachments unless you are sure the content is safe.]
Thanks John,
I've updated our application to reflect this change of dates.

Best,
Cedar

On Wed, Dec 18, 2024 at 9:28 AM John Haverstock <jhaverstock@hartford-vt.org> wrote:

Hi Cedar.

| am afraid the Selectboard will not have another regular meeting until January 7. | would be happy to place your
application on that meeting’s agenda, if you wish.

Thanks.

John Haverstock

Town Manager, Hartford, VT

802/295-9353 x216

From: Cedar O'Dowd <cedar@uvjam.org>

Sent: Tuesday, December 17, 2024 4:41 PM

To: John Haverstock <jhaverstock@hartford-vt.org>
Subject: Light Pole Banner Request

You don't often get email from cedar@uvijam.org. Learn why this is important

1



TOWN OF HARTFORD
APPLICATION TO INSTALL BANNERS
IN THE PUBLIC RIGHT-OF-WAY

Organization Name: I A M = Junction Arts B Media

Mailing Address:_ D O. Main S+, White River TJunction, VT 05001
Contact Person:_ Cedar O ' Dowd

Phone: (202) 355 - 5330 Email:_C edar @OV jam.orqg

Location of Light Poles: (Specify Village(s))_DownTown Lyl te River TJunction

Number of Banners to be hung in each village \ 8

Dates Banners willbe hung: | / 18/ 2025 Date removed: L /182025

/ / / /

Organization/Responsible Person hanging the Banners: J A M = Junltien Acts ¥ Media

Phone: (802) 295 - 6688 Bmail: _info @VV, am.ovg

Equipment to be used to hang/remove Banners: | adder

I undersigned, understand that it is my responsibility to:

e Contact Parks & Recreation Department before hanging or removing Banners.

e Maintain a safe travel path for vehicles/bikes and pedestrians.

* Maintain the Banners in a safe manner.

e Remove the Banner(s) if it/they are determined to be a public safety hazard or hindrance to
highway maintenance activities.

¢ The Town of Hartford is not responsible for damage to a banner if caused by the Town during the
removal of a Banner for public safety, maintenance reasons, or permit expiration.

Signature: @‘ Date: \'Z / ‘é ;) 2072 4

FOR OFFICIAL USE ONLY
Application Reviewed by: Date: / /
Selectboard Decision: Approved Denied Approved with Modifications

Reason Denied:

Modifications:




Town of Hartford Volunteer Service Agreemenf/ReIease of Liability

Municipal contact in charge of volunteer: :TA M- :)—V"‘ ction AH’S % Meo\ i3

Scope and duration of volunteer work or services (o be specified by municipality}:

Volunteer will install _ | 8 banners on Hartford light poles, as approved by the Hartford Selectboard.

Volunteer will remove I 8 banners from Hartford light poles, as required by the Hartford Selectboard.

Volunteer Acknowledgement

Y
, _C QO\ ar O Dow d , affirm my desire to provide uncompensated volunteer
services to the Town of Hartford as such services are described above.

In performing the specified volunteer service, | acknowledge that:

I am 18 years of age or older and know of no reason, medical or otherwise, which would prevent me
from safely performing the tasks that are required by the above scope of work;

I have acquainted myself with what is required to perform those tasks, and | represent that | have the
skill and ability to perform them;

[ assume full responsibility for my own safety and agree to hold the Town of Hartford harmless for any
injury to me or damage to my property, except where such injury or damage results from the
negligence of the municipality or its employees;

I am a volunteer worker and therefore am not covered by the Town’s workers’ compensation policy;

I will perform the volunteer service in compliance with any and all standards and specifications
established by the Town of Hartford and further agree to use any personal protective equipment (if
any Is required) in accordance with guidance from the Town.

volunteer: Cedar O'Dowd pate: | 2/16] 202}
Address: _1lo4 S. MAIN ST- phone: {201) 355-6330

White River Junction VT Email- ceiar@uv_“)am.orj
Attest: Date:

(municipal representative)
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Effective Date: 06/04/2024
Approved: 06/04/2024

Last Revised: 06/04/0024
Expiration: 00/00/0000
Owner: Selectboard

i . Policy Area: Town Manager
o Hartford Light Pole Banner Policy |
POLICY STATEMENT

The Town of Hartford reserves the right to use light poles within its rights-of-way to hang its own
content-neutral banners or no banners at all. The placing of banners on Town light poles by third
parties is a privilege extended as a courtesy. All third-party requests to fly banners shall be reviewed
and approved by the Town Selectboard, based upon a finding that such proposed banners represent
or promote local, not-for-profit or cultural civic organizations, events or activities of particular interest or
benefit to the greater Hartford community. Banners shall not be used for commercial advertising or to
advertise or promote political candidates, parties or issues. The Hartford Selectboard shall have the
authority to refuse the hanging of banners which do not benefit the community at large and/or which do
not meet specifications set forth below.

PURPOSE

The purpose 'of this policy is to provide guidance regarding third-party requests to hang banners on
Town light poles located within the public rights-of-way within the Town of Hartford.

PROCEDURE

Submissions of requests should be provided to the Hartford Town Manager on an application containing the
following information:

Organization name and a short narrative regarding why it would like the banners displayed.

Description and date of event (if applicable).

Copy or drawing of proposed banner.

Time period the Organization would like the banner to be displayed (maximum of two 30-day periods
within a calendar year, or an overall total of 60 days within a calendar year).

Specification as to how many banners are to be hung and in which locations/Village(s).

Completed applications can be emailed to Manager@hartford-vt.org or mailed/delivered to Town
Manager, 171 Bridge Street, White River Junction, VT 05001. Please include contact information for the
responsible representative for the applicant organization. Applications will then be transmitted to the
Selectboard for review and consideration.

SRESICRE

Once approval has been issued by the Selectboard:

7. Light pole banners shall not exceed a standard size of approximately 24" x 48" and are instalied either
by Town staff (for a fee of $30.00 per banner) or by the third-party applicant organization itself, after the
Town's Selectboard has approved the proposal and the Town has received the organization's waiver of
liability, if applicable. The applicant organization shall be responsible for using existing brackets, rods
and other hardware and/or provide their own such materials for instaliation.

8. A maximum of 18 light poles may be used for display of banners per application within each specified
Village.

9. Unclaimed banners will be removed and disposed of by Hartford Town Staff after five days from the
Town permit’s expiration.

Light pole Banner Specifications:
10. No commercial advertisement of any kind on banners (including sponsor logos) is permitted.




1.

12.

13.

14.

15.

Banner size is approximately 24" wide x 48" long. Banners slide onto 1" rods at top and bottom of
banner.

A maximum of 18 light poles per specified Village(s) may be used for display of banners per application.
Banners may be displayed for a maximum of 30 days at a time, with a banner not eligible for flying any
longer than a total of 60 days within a calendar year. Applicants may request that banners fly for two
consecutive, uninterrupted 30 day periods within a calendar year.

Banners are to be installed either by Town staff or by the approved third-party applicant organization,
but only after Selectboard approval of the application and the Town’s receipt of the applicant
organization’s waiver of liability, protecting the Town, if applicable. The permit application can be found
on the Town website www.hartford-vt.org.

Exceptions to this policy may be made by a majority of the Selectboard.

REFERENCE

Attachments:
Permit Application
Waiver of Liability




TOWN OF HARTFORD
MUNICIPAL OFFICES
171 Bridge Street
White River Junction, Vermont 05001

Telephone: 802/295-9353 * Fax: 802/295-6382
website: www.hartford-vt.org
Serving the Villages of Hartford ¢ West Hartford ¢ White River Junction ¢ Wilder € Quechee

TO: Town Manager
Hartford Select Board

FROM: Lisa O’Neil, Town Clerk
Sherry West, Assistant Town Clerk

DATE: January 2, 2025
RE: Proposed revisions to SB Policy #3: Liquor Control Policies and Procedures
There have been procedural changes made by the VT Department of Liquor & Lottery (DLL) in the
past two years, including the creation of an online portal for licensees and municipalities. The
Clerk’s Office has also identified some portions of the local liquor licensing process that would
benefit from some clarification.
The following documents are attached:

e Summary of proposed revisions

e Responses to SB questions from December 17, 2024 SB meeting

e Draft (revised) Liquor Control Policies and Procedures containing the proposed revisions

e The current SB #3: Liquor Control Policies and Procedures adopted June 30, 2020, attached
for reference

e Hartford Liquor/Tobacco License-Additional Information (Exhibit A)

e Liquor License Municipal Fee Schedule (Exhibit B)

e Hartford Outdoor Dining (2023) Memo from Fire Marshal (Exhibit C)

e Hartford Liquor License Inspection Request (Exhibit D)

e DLL Town/City Clerk Licensing Information Sheet (revised 6/16/2023)

e Cover Letter to License Applicants



January 2, 2025

Submitted for consideration to Town Manager & Local Liquor Control Board by Hartford
Town Clerks

mmar visions to SB Poli : Liguor Control Policies and Procedures

e Vermont Department of Liquor Control (VDLC) is now known as Vermont
Department of Liquor and Lottery (DLL).

e Included language to clarify the State application process now handled via the DLL
Portal rather than by paper application and documentation.

e Clarified the Hartford Police Department review and Fire Marshal Inspection
process and associated fees.

e Outlines process for Request to Cater, Gallery, Book Store, Special Event and
Festival Event permits.

e Updated Liquor Licensing Fee Schedule. LLCB may want to consider instituting 3
class fee per State “As of 7/1/21, the Town may add up to $50 fee for the 3™ Class
License applications when they are submitted without a 15t Class License
application”. (Note-this circumstance arises infrequently; the Municipality does not
receive other 3" class license fees).

e Revised Hartford Liquor/Tobacco License-Additional Information form & Applicant
Cover Letter



Responses to Requests/Questions from December 17, 2024 Select Board Meeting

Updated Policy Template Format as requested-see page 5 of Draft.

HFD Fire inspections and HPD background checks are in the current policy (adopted in
2020): Section |, item ¢) & Section II, item b). Both were also required in the previous
versions (adopted 2018 and adopted in 2015).

Caterer’s Permit clarification: Caterer’s Licenses are issued at the State level. The Request
to Cater Permit applications for the Caterer/vendor to serve at individual events within the
Town must be submitted to the Municipality via.

Title 7 : Alcoholic Beverages, Cannabis, and Tobacco Chapter 009 : Licensing
Subchapter 003 : CATERING LICENSES AND PERMITS

(Cite as: 7 V.S.A. § 241)

e §241. Caterer’s license; commercial catering license

(a) The Board of Liquor and Lottery may issue a caterer’s license or a commercial
catering license

(Cite as: 7 V.S.A. § 243)
e §243. Request-to-cater permit

(a) The Division of Liquor Control may issue a request-to-cater permit to the holder of a
caterer’s license or commercial caterer’s license if the licensee:

(1) submits an application for the permit on a form prescribed by the Commissioner;
(2) receives approval for the proposed event from the local control commissioners; and
(3) pays the fee required pursuant to section 204 of this title.

(b) Arequest-to-cater permit shall authorize a licensed caterer or commercial caterer to
serve alcoholic beverages at an individual event as set forth in the permit. (Added 2017,
No. 83, § 48; amended 2018, No. 1 (Sp. Sess.), § 47.)
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Policy Title | SB Policy #3: Liquor & Tobacco Control Policies & Procedures

Keywords | Liquor & Tobacco Applications, Renewals, Permits, Licenses

In its capacity as the Local Liquor Control Board (LLCB) as established by 7 V.S.A. § 166, the
Town of Hartford Selectboard establishes these policies and procedures associated with approval
of Vermont Department of Liquor & Lottery (DLL) applications, including, but not limited to,
new and renewing Liquor Licenses, Tobacco Licenses, Outside Consumption Licenses, Requests
to Cater, Art Gallery Permits, Bookstore Permits, Special Event Permits and Festival Event
Permits and others.

This policy pertains to the procedures DLL has established for new and renewing licenses via
electronic means using the DLL online portal for processing applications, payments, and issuing
licenses. DLL will automatically send out notices to applicants renewing licenses 150 days, 120
days, 90 days, 60 days, 30 days, 15 days, 3 days and 1 day prior to their license expiration.

betinifione

(a) Applicant: All the individuals and the LLC, Corporation, or other entity listed on the
application

(b) DLL: Department of Liquor and Lottery

(c) LLCB: Local Liquor Control Board

(d) HPD: Hartford Police Department

(e) HFM: Hartford Fire Marshall

(f) HFD: Hartford Fire Department

- . . 3 Vaval nials T NI <7

NI-—-PHK el B

First Class, Second Class, Third Class, Outside Consumption Licenses, Tobacco, and
Tobacco Endorsements:

(a) New Applications for Liquor & Tobacco shall be submitted to the DLL via the online
portal with required fees to DLL and the Town of Hartford respectively. It is important to

1



G —
| 12 {

. N
OO LAULIN 4. X

have current contact information, including phone number and email address, on the
application(s) submitted to DLL.

(b) DLL sends an e-mail notice to the Town Clerk’s Office of pending applications ready for
Municipal processing. The Clerk will download the application and notify the applicant if
additional information is needed before processing can begin.

(c) The applicant must submit the Hartford Liquor/Tobacco License-Additional Information
Sheet (Exhibit A) via the DLL portal or e-mail to the Clerks to initiate the local process.
The applicants’ packet will be submitted to the HPD and the HFM for review. The HPD
will conduct a background check on all applicants listed on the application and then make
recommendations. The HFM will conduct an annual inspection of the establishment.
After a satisfactory inspection, HFM will forward a copy of the inspection report to the
Town Clerk’s Office. If there are Fire Safety violations identified, the applicant will
rectify the violations prior to the HFM issuing a final report. Additional fees for both
HPD review and HFM inspection per the Liquor License Fee Schedule (Exhibit B).

(d) Upon approval by the HPD and HFM, the Town Clerk will provide a copy of the full
application to the Town Manager’s Office for consideration at the next available meeting
agenda of the LLCB. New License applicants and renewal applicants with violations
during the previous year must attend the LLCB meeting. The Town Clerk will notify the
applicant(s) of the LLCB meeting date and time.

(e) If approved by the LLCB, the Town Clerk will submit the decision to DLL who will
notify establishments of any payments due or additional information required to complete
the licensing process. If not approved by the LLCB, other information may be necessary,
and the application must be resubmitted. Town licensing fees must be received prior to
the Clerks submitting the approval to the DLL. (Exhibit B).

First Class, Second Class, Third Class, Outside Consumption Licenses, Tobacco, and
Tobacco Endorsements:

Liquor & Tobacco Licenses are valid for one year. The renewal process may begin 150 days
prior to the expiration date. DLL sends reminder notices to establishments for the renewal
period. It is important to have current contact information, including phone number and email
address, on the application(s) submitted to DLL.

(a) DLL sends an e-mail notice to the Town Clerk’s Office of pending renewal
applications ready for Municipal processing. The Clerk will download the application
and notify the applicant if additional information is needed before processing can



begin. Renewal applications must include the Hartford Liquor/Tobacco License-
Additional Information Sheet (Exhibit A), a three-year history (1) any violations a
manager, licensee, director, owner, stockholder has been charged with (excluding any
charges while under the age of 18 AND (2) a list ALL LIQUOR/TOBACCO License
Violations and/or charges against the employee, etc. Renewal applications should be
completed by the deadline set by the Town Clerk to ensure there are no delays in the
licensing process.

(b) The applicants’ packet will be submitted to HPD and HFM. The HPD will conduct a
background check on all applicants listed on the application and then make
recommendations. HFM will conduct an annual inspection of the establishment. After
a satisfactory inspection, HFM will forward a copy of the inspection report to the
Town Clerk’s Office. If there are Fire Safety violations identified, the applicant will
rectify the violations prior to the HFM issuing a final report. Additional fees for both
HPD review and HFM inspection per the Liquor License Fee Schedule (Exhibit B).

(c) Upon approval by the HPD and HFM, the Town Clerk will provide a copy of the full
application to the Town Manager’s Office for consideration at the next available
meeting agenda of the LLCB. Applicants with violations during the previous year of
business must attend the LLCB meeting. The Town Clerk will notify the license
applicant(s) of the LLCB meeting date and time.

(d) If approved by the LLCB, the Town Clerk will submit the LLCB decision to DLL.
The DLL will notify establishments of any payments due or additional information
required to complete the licensing process. If not approved by the LLCB, other
information may be necessary, and the application must be resubmitted. Town
licensing fees must be received prior to the Clerks submitting the approval to the
DLL. (Exhibit B).

= |
™
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Processing Requests to Cater Permits, Art Gallery, Book Store, Special Events, Festival
Event Permits and Others.

(a) DLL sends an e-mail notice to the Town Clerk’s Office of pending applications ready
for Municipal review and processing. All applications must be accompanied by a
sketch defining the area. Sketches shall be uploaded into the DLL portal or emailed to
the Town Clerk before the application is processed. The sketch must show how the
barriers are set up; location of serving area of alcohol (bar area); locations of
entrances/exits; bathrooms or port-a-potties. If the event has multiple vendors serving



alcohol, the sketch must show where each vendor/business is located on the venue
map. Individuals are not permitted outside the venue area with alcohol.

(b) The Town Clerk will review the application to ensure the applicant has a valid Server
Certificate from DLL and all other required documentation. If the applicant meets the
requirements, the Town Clerk will forward the application to the Town Manager for
consideration. The Town Manager may also appoint the Town Clerk’s Office to
approve the application.

(c) The LLCB authorizes the Town Manager to use sole discretion to approve/disapprove
these permits based on the information provided within the permit/application. An
applicant has the right to appeal to LLCB to make any decision made by the Town
Manager or designee at the next regularly scheduled meeting.

(d) Once approved or denied, the Town Clerk will submit the decision to DLL. An
approved copy of the permit/application will be sent to the HPD/HFM as well as the
Town Manager’s Office upon request and be presented at the next regularly
scheduled meeting of the LLCB.

(e) All applications for these permits must be submitted 15 days prior to the event and
sent by the Town Clerk to DLL 5 days prior to the event to allow time for processing
and review.

(a) Sketches are required for any licenses/permits in Sections I, II, or III. The application
must include a detailed description of the alcohol service area; a sketch of the floor
plan showing boundaries, service area/bar set up, entrances, exits, bathrooms or port-
a-potties. If sketch is not included, the application will be returned to the applicant via
the DLL portal until the required document(s) is provided. The municipality will not
consider the application unless the sketch is up-loaded via the DLL portal or e-mailed
to the Town Clerk’s Office.

(b) Outdoor dining areas must include the sketch and meet the established requirements
set forth by the Town of Hartford Fire Marshal and NFPA 1: Fire Code, 2015 Edition.
(Exhibit C).

(a) First Class, Second Class, Third Class Licenses and Outside Consumption Permits
require Annual Fire Inspections for all new and renewal license applications. If the



venue is under construction the establishment may be in contact with the Fire Marshal
throughout the construction process.

(b) The Town Clerk’s Office will forward the application and additional documents to
the HFM; the applicant will be sent an e-mail from the Clerk’s Office containing a
link to HFM permit/inspection scheduling form. The applicant will pay a $125.00
inspection fee to HFD (Exhibit D).

(c) After a satisfactory inspection, HFM will forward a copy of the inspection report to
the Town Clerk’s Office. If there are Fire Safety violations identified, the applicant
will rectify the violations and request a follow-up inspection prior to the HFM issuing
a final report.

This policy is effective upon passage by the Town of Hartford Selectboard acting as the LLCB

Fees to HPD and HFD are noted on the Town Fee Schedule approved by the Select Board on
June 25, 2024 (effective July 1, 2024).

Adopted by the Town of Hartford Selectboard acting as the Local Liquor Control Board on the
7th day of January 2025.

Responsible Owner: Selectboard

Approved By: Selectboard:
Michael Hoyt
Kim Souza
Lannie Collins
Mary Erdei
Brandon Smith
Ida Griesemer

Date Policy in Effect: January 7, 2025 Version SB #3 as amended

Amendment Dates: 11/10/2015; 12/18/2018; N/A
06/30/2020

Related Policies & N/A

Procedures:

Attachments/Links Division of Liquor Control: https://liquorcontrol.vermont.gov/
Portal: https://liguorandlottery.vermont.gov/online-portal-
information
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Town of Hartford, Vermont .
SB Policy #3: Liquor Control Policies and Procedures |

Inits capacity as the Local Liquor Control Board (LLCB), as established by 7 V.S.A. §166, The

Town of Hartford Selectboard establishes these policies and procedures associated with approval of

Vermont Department of Liquor Control (VDLC) applications, including, but not limited to, new and

renewing Liquor Licenses, Outside Consumption Licenses, Requests to Cater, Art Gallery Permits,

Bookstore Permits, Special Event Permits, and Festival Event Permits. R

SECTION I- Processing of New Applications:

First Class, Second Class Liquor License, Caterers License, Outside Consumption License:

a) New applications will be submitted to the Town Clerk with the appropriate fees payable to
the Town of Hartford and/or the Vermont Department of Liquor Control (VDLC).

b) Requests for Outside Consumption Licenses (New/Renewal) must be accompanied by a sketch
of the defined outside area. Sketch must also include location of exits, location of bathrooms,
and location where alcohol is being served (bar area), Application must include a history of: 1)
any -violations a licensee, .director, owner, stockholder has been. charged;with (excluding any
charged while under the age:of 18) AND '2): a.list ‘of ALL" LIQUOR/TOBACCO License
Violations on- premises and/or charges against. employee etc.

¢) The Town Clerk will scan and email the application to the Hartford Police and Fire
Department. The Hartford Police Department will conduct a background check on all o
*applicants listed on the application and make recommendation (*4pplicant is defined as
the individuals and the Limited Liability Company or Corporation or other entity listed on
the application. Additional fees apply o cover the cost of background checks) The
Hartford Fire Department will conduct a fire inspection of the establishment. If the
establishment passes the fire inspection, the Hartford Fire Department will forward a copy
of the inspection report to the Hartford Town Clerks office to be filed with theapplication,

d) Upon approval by the Hartford Police and Fire Departments, the Town Clerk will deliver a
copy of the application to the Town Manager's Office for consideration at the next
regularly scheduled meeting of the Selectboard, LLCB. New License applicants will be
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required to attend the Selectboard, LLCB meeting. The Town Clerk's Office will notify the
New License applicants of the Selectboard, LLCB meeting date that pertains to their
application. Renewal applicants with violations during the previous license period must
also appear before the Selectboard, LLCB.

The Selectboard acting as LLCB will review the applications and interview the applicants.
Upon completion of the interview and application review, the Selectboard, LLCB may take
action on the application before them. ‘

If approved by the Selectboard, LLCB, the Town Clerk will sign the application and mail it
to VDLC, along with the required fees paid by the applicant.

SECTION I - License Renewals:

Liquor Licenses runfrom May 1stthrough April 30th, and are generally renewed in the first few months
of the calendaryear.

a)

b)

c)

Upon receipt of the renewal applications via email :from VDLC, the Town Clerk will print
out the applications and any additional information necessary to send to the applicants, and
mail the renewals and support materials to the applicants by January 3 1steach year, oras
soon thereafter as practically possible. Renewal applications must include a 3-year history
of: 1) any violations a licensee, director, owner stockholder'has been charged with
(excluding any charged while under the age of 18) AND.2) a list of ALL"
LIQUOR/TOBACCO License Violations and/or charges against employee, etc. Renewal
applications must be returned by the deadline established by the Town Clerk to ensure
there are no delays in the licensing process.

Once received, the Town Clerk will scan and email the applications to the Hartford Police
and Fire Department. The Hartford Police Department will conduct a background check on
all *applicants listed on the application and make recommendation to the Town of
Hartford Selectboard, LLCB. (*4pplicant is defined as the individuals and the Limited
Liability Company or Corporation or other entily listed on the application. Additional fees
apply to cover the cost of background checks.) The Fire Department will conduct annual
fire inspections of any establishment at which an assembly of 50 or more people is a usual
occurrence. If the establishment passes the fire inspection, the Hartford Fire Department
will forward a copy of the inspection report to the Town Clerk's office to be filed with the
applications. If the establishment does not typically hold assemblies of 50 or more people,
the Hartford Fire Department may choose to inspect the property on a biennial basis rather
than yearly.

Upon approval by the Hartford Police and Fire Departments, the Town Clerk will prc-;vide
to the Town Managers Office a listing of all applicants and a copy of the licenses to the
Selectboard for consideration at the next regularly scheduled meeting.

5t



d) Atthe Selectboard LLCB meeting, the Selectboard will review the applications and may
choose to interview the applicants as necessary. Upon completion of the review and
interview process (if conducted), the Selectboard LLCB may take action on the applications
before them. Renewal applicants with violations during the previous license period must
also appear before the Selectboard, LLCB. )

e) If approved by the LLCB, the Town Clerk will sign the applications and mail to VDLC,
along with the required fees.

SECTION IIX - Processing of Requests to Cater Permits, Art Gallery Permits, Book Store
Permits, Special Event Permits, & Festival Event Permits:

a) The application will be submitted to the Town Clerk with the appropriate fees payable to
the Town of Hartford and/or the Department of Liquor Control (VDLC). All applications
must be accompanied by a sketch defining the area. Sketch must also include location of
exits, location of bathrooms, and location where alcohol is being served (bar area),

b) The Town Clerk will review the application to ensure the applicant has valid Liquor or
Caterers License and/or a valid Certificate from the (VDLC) along with the required
documentation. If the applicant meets the above stated requirements, the Town Clerk will
send the application to the Town Manager forconsideration.

c) The Selectboard, LLCB authorizes the Town Manager to use sole discretion to approve or
disapprove Request to Cater, Art Gallery Permit, Book Store Permit, Special Event
Permit, and Festival Event Permit applications based upon the information provided within
the permit/application. Applicant has the right to appeal decisions made by the Town
Manger. Final decisions will be made by the Selectboard, LLCB at the next regularly
scheduled Selectboard, LLCB meeting.

d) Once approved, the Town Clerk will sign and mail the application to the VDLC along with
the required fee. The Town Clerk will provide a copy of approved applications to the
Hartford Police/Fire Department and the Town Managers Office for information at the
next regularly scheduled meeting of the Town of Hartford Selectboard, LLCB.

‘This policy is effective upon passage by the Town of Hartford Selectboard, acting as the Local
Liquor Control Commission.
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A%pted by the Town of Hartford Selectboard on the 30" of June, 2020.

Vo~

Dan Fraser, Selectboard Chair

Simgn W&lem fo¥:1¢
V, ]

Kim'8ouza, Sciectboard Yember

1ce Chair

Attest:

Lisa O’Neil, Town Clerk, Hartford, Vermont

Alicia Barrow, Selectboard Member

Joe Major, Selectboard Member

.-":-‘2 &7%511-5/’%',?/\/\

Alan Johnson, Seleétboard Member




EXHIBIT A

TOWN OF HARTFORD
MUNICIPAL OFFICES
171 Bridge Street
White River Junction, Vermont 05001

Telephone: 802/295-9353 ° Fax: 802/295-6382
website: www.hartford-vt.org
Serving the Villages of Hartford ¢ West Hartford © White River Junction ¢ Wilder ¢ Quechee

HARTFORD LIQUOR/TOBACCO LICENSE-ADDITIONAL INFORMATION
All information must be completed (use a separate sheet, if needed)

Incomplete applications will cause delays in processing

Date: Applicant(s):

Doing Business As:

Business Address:

Telephone Number(s): E-mail

Other Contact Name(s), if applicable:

Please list below ALL licensees, managers, directors, owners, stockholders name & dates of birth
(DOB):

Name: DOB:
Name: DOB:
Name: DOB:
Name: DOB:
Name: DOB:
Name: | DOB:

Page 1 of 2



Please list violations for the past THREE years any licensee, director, owner, stockholder has been
charged with(See Hartford Liquor Policy for Details). If no violations, please answer “None”,

Liquor/Tobacco License Violations for the past THREE Years (See Hartford Liquor Policy for Details)
including violations taking place on licensee’s premises and/or charges against employee, etc.: If
unsure of violations, contact DLL and obtain your records of violations. Ifno violations, please
answer “None”,

I/We certify, under pains and penalties of perjury, that the above information is true and complete, and
that if after execution of this record any such violations do occur, the Town of Hartford will be duly
notified. We acknowledge receipt of Hartford Liguor & Tobacco Control Policies & Procedures.

Licensee’s Signature Printed Name Date
Licensee’s Signature. Printed Name Date
Licensee’s Signature Printed Name | Date
Licensee’s Signature Printed Name Date

Page 2 of 2



EXHIBIT B

LIQUOR LICENSE MUNICIPAL FEE SCHEDULE

Municipal Liquor Licensing fees are due to Town of Hartford payable by check upon
submission of New or Renewal Liquor Licensing Applications.

1% Class License Application: $115.00 (payable to Town of Hartford)
2" Class License Application: $ 70.00 (payable to Town of Hartford)

To be determined by LLCB 3 Class License up to $50 if submitted without a first-class
license

Background Check: $ 25.00 (payable to Hartford Police
Department)
Fire Department Inspection: $125.00 (payable to Hartford Fire Department)

All State Liquor/Tobacco Licensing fees must be submitted via the Department of Liquor &
Lottery (DLL) portal.



EXHIBIT C

TOWN OF HARTFORD
FIRE DEPARTMENT

Fire Prevention Division

Thomas Peltier, Fire Marshal
tpeltier@hartford-vt.org

812 VA Cutoff Rd., White River Junction, VT 05001
Telephone: 802-295-3232 ~ Fax: 802-295-5143

March 27, 2023

To: Paula Nulty, Acting Assistant Town Manager
From: Tom Peltier, Fire Marshal
RE: Hartford Outdoor Dining (2023)

Upon the review and approval of outdoor dining proposal(s) by the town select board,
The Hartford Fire Department requests that the business’s involved meet the following
requirements.

NFPA 1: Fire Code, 2015 Edition:

14.4.1
Means of egress shall be continuously maintained free of all obstructions or impediments to full
instant use in the case of fire or other emergency. [101:7.1.10.1]

18.2.4.1.3
Facilities and structures shall be maintained in a manner that does not impair or impede

accessibility for fire department operations.

18.5.6 Accessibility.
Fire hydrants and connections to other approved water supplies shall be accessible to the fire

department.

18.5.7 Clear Space Around Hydrants.
18.5.7.1 A 36 in. (914 mm) clear space shall be maintained around the circumference of fire

hydrants except as otherwise required or approved.
18.5.7.2 A clear space of not less than 60 in. (1524 mm) shall be provided in front of each

hydrant connection having a diameter greater than 212 in. (64 mm).

Serving the Villages of Hartford * West Hartford * White River Junction * Wilder * Quechee



2010 ADA Standards for Accessible Design:
CHAPTER 4: ACCESSIBLE ROUTES

403.5.1 Clear Width. Except as provided in 403.5.2 and 403.5.3, the clear width of walking
surfaces shall be 36 inches (915 mm) minimum.

403.5.2 Clear Width at Turn. Where the accessible route makes a 180 degree turn around an
element which is less than 48 inches (1220 mm) wide, clear width shall be 42 inches (1065 mm)
minimum approaching the turn, 48 inches (1220 mm) minimum at the turn and 42 inches (1065
mm) minimum leaving the turn.

403.5.3 Passing Spaces. An accessible route with a clear width less than 60 inches (1525 mm)
shall provide passing spaces at intervals of 200 feet (61 m) maximum. Passing spaces shall be
either: a space 60 inches (1525 mm) minimum by 60 inches (1525 mm) minimum; or, an
intersection of two walking surfaces providing a T-shaped space complying with 304.3.2 where
the base and arms of the T-shaped space extend 48 inches (1220 mm) minimum beyond the
intersection.

Free and unobstructed egress is always a priority for occupants and ensuring life safety.
Making sure that the seating arrangements and other materials are clear and not interfering with
occupant egress from the building and also the outdoor dining area. Fire department access is
critical especially in that area where space is already limited for apparatus and equipment.
Ensuring that response and operations are able to commence without delay is a critical factor to
emergency incident mitigation and control. Water supply access also a major component to the
above mentioned, hydrant access requirements are intended to ensure fire department pumper
apparatus have the ability to park adjacent to a fire hydrant and have adequate room to connect a
large-diameter hose from the hydrant's steamer outlet to the pump inlet. Parked vehicles and
other obstructions within 60 in. (1524 mm) of the front of the hydrant pose an undue hindrance

to fire suppression operations.

As always, we appreciate our community’s assistance with our mission to provide the
highest levels of community safety prevention and emergency response services. If anyone has
and questions or comments on this subject, please feel free to have them contact me.

Sincerely,
Tow Pelfier

Tom Peltier
Fire Marshal



EXHIBIT D

Hartford Fire Department

Fire Prevention Division
812 VA Cutoff Rd., White River Jct., VT o5001
Office: 802-295-3232 Fax: 802-295-5143

HARTF ORD LIQUOR LICENSE

INSPECTION REQUEST

Name of Building or Business:

Physical location:

(911 address) number and street name city/town zip code

Business Owner Name:

Business Owner Phone Number:

Current Building Owner Name:

Building Owner Mailing Address:

Building Owner Phone Number:

Inspection Requested by:

PLEASE SCHEDULE FIRE INSPECTION ONLINE (LINK BELOW)

https://www.hartford-vt.org/2447/Inspections-Permits-Forms

Fee: $125.00
Please make the check out to the Hartford Fire Department
Send this form & check to:
Hartford Fire Department
812 VA Cutoff Rd., White River Jct., VT o5001

This section for office use only

Site # Received date Reviewer

Check from Check # Amount Approval date
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Town/City Clerk Licensing Information < =

What tyoes of alcohol can be sold where?

Ready-to-drink spirits beverages with not more than 12% alcohol in sizes not more than 24 oz and
beer, wine, and hard cider with not more than 16% alcohol are sold at 1%t Class and 2™ Class establishments.

Beverages containing more than those amounts are considered liquor (or spirits) and are sold at 802 Spirits

stores or served at businesses with 3™ Class Licenses.
2™ Class Licensees can sell Fortified Wines (16-23% alcohol) with a Fortified Wine Permit.

What fees go whera?

1% Class and 2" Class Licenses are charged both a municipal and a state fee. Licensees apply on the DLL Portal
and pay the town directly when applying. Licensees pay DLL fees on the DLL Portal once approved by the Town.
1% Class fee: Full year license: $115 DLL/$115 Town.

2" Class fee: Full year license: $70 DLL/$70 Town.
3" Class fee: Full year: $1095 DLL. Half year: $550 DLL. As of 7/1/21, the Town may add up to a $50 fee for 3™

Class License applications when they are_not submitted with a 1°** Class License application.
Fee for Manufacturers to have a 3" Class License is $230 DLL.

DOnce the town approves a license, what happens?

Towns will use the DLL Portal to notify DLL of approvals. The DLL Office of Licensing will review and process the
application. It can take up to 8 weeks for the DLL to complete. '

Applications that are incomplete will take longer. Please note that an incomplete application can be approved by
the Town and sent to DLL for completion and processing. Town fees should be paid before approval is sent.
Approved 1% Class, 2™ Class, and/or 3™ Class Licenses, Tobacco Licenses and Outside Consumption Permits are
emailed to the Town/City Clerk and to the licensee and are available to view on the DLL Portal.

Towns can view applications and their statuses on the DLL Portal. Emails will be sent to both the Town/City
Clerk and the licensee throughout the process as well as when the DLL issues the approval.

Once the town approves a permit, what happens?

Towns will use the DLL Portal to notify DLL of municipal approvals. Once the State receives the permit, it can
take between 5 to 15 business days to approve, depending on the permit. Be sure to allow the DLL sufficient
processing time.

Towns can view applications and their statuses on the DLL Portal. Emails will be sent to both the Town/City

Clerk and the permittee throughout the automated process as well as when the DLL issues the approval.

What is the license renewal process?

Renewal applications will appear in the Town/City Clerk’s DLL Portal account under In Progress Applications.
Towns must reapprove 1%, 2" and 3™ Class Licenses, Tobacco Licenses and Outside Consumption Permits
annually and submit the approved businesses’ renewals to the DLL for processing. Any changes in information,
or incomplete information on the license, may cause a delay if not received and resolved in a timely manner.
Delay in Town approval will also cause a delay in the State approval.

Re-approved 1%, 2™, and 3" Class, Tobacco Licenses and Outside Consumption Permits are emailed to the
Town/City Clerk. DLL emails all other re-approved licenses directly to the licensee. Town/City Clerks and

licensees can check the status of any application on the DLL Portal.

Revised 06/16/2023




| Whatiicenses or permits do NOT require Town approval?
i

] ° Manufacturer Licenses i
I o 4% Class Licenses '
| ° Farmers Market Permits !
[i © Tasting Permits j
© 1% Class Boat or Railroad Car Licenses i
© Catering Licenses !
Wholesale Dealer License f
© Retail Delivery License Ij
© Fortified Wine Permit l
|

|

1

J

!

1

|

|

J

i

|

|

e
©

© Destination Master Resort License

What do license names mean?

|

I

|

,! BS‘ Class License Allows a business on-premise service of beer, hard cider, wine and RTD spirits beverages.
f, LZ"" Class License Allows a business off-premise sales of beer, hard cider, wine and RTD Spirits beverages.

i lj"' Class License Allows a business on-premise service of spirits/liquor.

; Bobacco License Allows a business to sell tobacco products and tobacco paraphernalia.

{ | Tobacco Substitute Needed for businesses with a Tobacco License to sell any e-cig product or paraphernalia.
! Endorsement The business does not need to sell tobacco products but must have the license to receive
f the Endorsement.

|| Manufacturer Allows a business to manufacture or rectify spirits onsite. Manufacturers can also apply

| for 1* and 3" Class Licenses. They can apply for 4™ Class Licenses which allow them to

| serve samples of and sell their product and up to 5 other manufacturers’ products by the

| bottle. They can apply for Farmer’s Market Permits allowing them to serve samples of

! and sell by the bottle at those markets. No more than a combination of 20 Farmer’s

'.l Market Permits and 4% Class Licenses may be granted to one manufacturer or rectifier

f per year. Manufacturers can hold an event that is open to the public and serve their own
beverages in full pours if notification to DLL as occurred. Manufacturers wanting to

operate regularly with full pours must hold 1° and/or 3™ Class Licenses. Manufacturers

may only sell unopened bottles of alcohol at 4t Class establishments or Farmer’s

Markets.

Special Event Permit Allows manufacturers to hold an event lasting up to 4 days that is open to the public

where they may promote their products with samples, offer/serve full pours, and may

sell by the bottle. Each manufacturer at an event must hold their own permit. No more

|

I

|

|

|

|

|

f than 108 permits can be issued per year to each Manufacturer.

I | Caterer’s License Allows a business holding a 1 Class License or a 1%/3 Class License to apply for Catering

{ Permits.

! Commercial Caterer’s Allows a business holding a 1* Class License or a 1*/3™ Class License that is not licensed

fl License as a restaurant or club to apply for Catering Permits.

| | Catering Permits Allows a business holding a Caterer’s License or Commerecial Caterer’s License to serve

’ alcohol at a specific event at a specified location.

| | Special Venue Permit Allows a Museum, Art Gallery, Library or Bookstore to serve beer, hard cider, wine or

}' RTD spirts beverages by the glass to the public at an event. No limit on the number of

[ permits.

J' Limited Event Permit Allows an applicant to hold an event serving alcohol lasting up to 4 days. No more than 4 |
‘ permits issued to the same applicant per year. !
| | Sampling Event Permit Allows an applicant to hold an event serving samples of alcohol lasting up to 4 days. No 5
| more than 4 permits issued to the same applicant per year. i

' For additional information, please contact us at (802) 828-2339 or by email ot DLL.DLCLicencingteam@vermont.gov, |



HARTFORD Liquor/Tobacco Licensing

Dear Applicant,

We received notification of your pending application via the Department of Liquor & Lottery (DLL)
portal. ALL liquor/tobacco license applications must first go through the Hartford Local Liquor Control
Board (LLCB) review process:

UPLOAD THE FOLLOWING DOCUMENTS TO THE PORTAL
e Please complete the attached Town of Hartford ADDITIONAL INFORMATION SHEET.
¢ Outside Consumption Permits REQUIRE a legible Sketch/Diagram of the Outside serving area,
location of bathrooms & entrance/exits.

IMPORTANT TOWN FEES:

A check payable to Town of Hartford for the Local/Town License portion of the Liquor License
fees is REQUIRED prior to the application being submitted to the Local Liquor Control Board
for consideration; the amount is noted on the application.

There is an ADDITIONAL $25.00 fee (payable in a separate check to Hartford Police
Department for the background review performed by HPD. There is a $125.00 fee (payable in
separate check to the Hartford Fire Department) for the inspection performed by the Fire
Department. See the attached fee schedule.

If your LEASE was renewed or updated since your last liqguor license was issued, you MUST upload a
COPY of the LEASE with your application.

ALL documents MUST be provided to ensure the Hartford Police and Fire Departments have time to
complete their reviews prior to your application submittal to the Local Liquor Control Board (LLCB) for
consideration. The LLCB meets every two weeks on Tuesday evenings. Your application must be
received by the Town Clerk no later than the Wednesday preceding the Tuesday Meeting to be considered
for placement on the agenda for review/approval.

PLEASE NOTE: If this is a NEW Application OR Violations have occurred during the previous year
for a Renewal, the applicant will be REQUIRED to attend the meeting.

INCOMPLETE APPLICATIONS WILL CAUSE A DELAY IN PROCESSING!

Attached please find the Hartford Liquor Control Policies & Procedures (January 7, 2025).
Please read carefully & share with all employees.

For questions regarding the local licensing process, please contact us. If you have any questions
regarding your license application or renewal, please contact the Department of Liquor & Lottery: 800-
832-2339; dlc.enflic@vermont.gov or speak with your liquor control investigator.

Sincerely,
Lisa M. O’Neil, Town Clerk: loneil@hartford-vt.org 802-295-2785 x225
Sherry West, Asst. Town Clerk: swest@hartford-vt.org 802-295-2785 x250

Melinda Brooks, Asst. Town Clerk: mbrooks@hartford-vt.org  802-295-2785 x229




Subject:

Background:

Discussion:

AGENDA MEMORANDUM
January 7, 2025
Town Selectboard Meeting Item: 5D
Submitted by: Dana Clawson, Environmental Sustainability Coordinator

Level 3 “fast chargers” installation at South Main St. parking lot.

White River Junction has been identified by the Vermont Agency of Transportation
(VTRANS) as a one of 11 locations in Vermont to receive Level 3 “fast chargers” from the
National Electric Vehicle Infrastructure (NEVI) Act. Under the NEVI Act, 11 communities
were chosen for Level 3 chargers to be installed at no cost to the municipalities. Once
installed, the maintenance, operations, and electricity is the responsibility of the company
installing the systems. The program does however require that a local land-owning entity
agree to host the systems, allowing for their installation and public use.

In order to make the Level 3 chargers a benefit to downtown White River Junction the
Environmental Sustainability Coordinator, in collaboration with the Planning Department,
recommended the South Main St. parking lot as a potential host site to VTRANS. Three EV
charging vendors applied to VTRANS to install and operate the system in White River
Junction and Norwich Technologies was selected to install 8 Level 3 chargers in the parking
lot.

The installation of Level 3 “fast chargers” in downtown White River Junction is in line with
the Town’s climate goals, they will make Hartford a destination for an increasing number of
drivers, and they will provide an economic boost to the area. In addition, these chargers:

-Don’t rely on local funding. 80% of the cost is covered by the federal government through
the NEVI Act, the remaining 20% or more of the cost will be covered by Norwich Solar.
The estimated total cost of this project is $1,539,657.12.

-Will be owned and operated by Norwich Technologies. Norwich Technologies will be
responsible for the maintenance, operations, and electricity. These chargers will be taxable.

- Are likely to draw EV drivers to White River Junction to both charge and take advantage
of the amenities available in the area. There are no Level 3 chargers conveniently located
along 89 in New Hampshire until you get to the Upper Valley.

-Will have little, if any, impact on the recently improved and paved South Main St Parking
lot. All work, including trenching, platforms, power towers, etc. will remain on the periphery
of the recently renovated parking lot.

-Will meet all applicable codes and requirements, including ADA, fire, and those set by the
Agency of Natural Resources.



Financial
Impact: No Town investment is required.

Recommendation: A motion is made that the Hartford Selectboard authorize the Town Manager to sign a
Site Host Agreement with Norwich Technologies to lease up to 9 parking spaces in the
downtown South Main St. parking lot for Level 3 “fast chargers” for the duration of 7 years.
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